AaMuHucTpanuss MACHUKOBCKOI0 paiioHa
ITOCTAHOBJIEHUE

01.09.2020r. Ne 879 c. Hanteipb

O0 yTBep:KIeHUM AAMUHHUCTPATHBHOIO pPerjiaMeHTa
NpeaoCTaBJIeHU MYHMIMIIAJIBHOM YCIyTH
«IIpenocraBiieHue NpaBoo0/1a aTeI0 MYHHIIMIIAJIBLHOI0 HMYIIIECTBA, a TAKKe
3eMeJIbHBIX YYAaCTKOB, 3aBEPEHHBIX KOIUI NPAaBOYCTAHABIMBAIOLIUX
JOKYMEHTOB)

B coorBercTBUn ¢ ®enepanbHbIM 3aKOHOM OT 6 OkTs0pa 2003 roga Ne 131-
®3 «O06 o0muUx MpUHIUIIAX OPraHU3allid MECTHOT'O caMoyIpaBieHus: B Poccuiickoit
Oenepauun», DenepanbHbiM 3akoHOM 0T 27 umronga 2010 roma N 210-d3 «O6
OpraHu3aliyd MpPEeJOCTaBICHUS TOCYJAapPCTBEHHBIX W MYHUUMNAIBHBIX YCIIyI»,
AnMuHucTpanus MsACHUKOBCKOrO paiioHa

IIOCTAaHOBJIACT:

1. YTBepauTh  AIMHUHHCTPATHBHBIA  PEMNIAMEHT  IPEAOCTAaBICHUSA
MyHuLunainbHou yciyru «lIpegocraBinenue mnpaBooOIaaTeNl0 MYHUIUIAIBHOTO
UMYIIECTBA, &  TaKXe  3€MEIbHBIX  Y4YacTKOB,  3aBEPEHHBIX  KOIUU
IIPAaBOYCTAHABIIMBAOIINX JOKYMEHTOB.

2. TlocraHOBiEHHE BCTYNAE€T B CWIYy CO JHSA IOANMCAHUS U TIOJJIEKHUT
pa3MelIeHnI0 Ha O(ULIHATIEHOM caiiTe AAMUHUCTpaluu MACHUKOBCKOI'O paiioHa.

3. KoHTponp 3a WCIOJIHEHHEM IMOCTAHOBJIEHUS BO3JOKUTh Ha 3aMECTHUTENS
r1aBbl AAMuUHUCTpauuu MscHUKOBCKoOro paitona B.X. Xatmamamkuss.

I'maBa AamMuHHuCTpanuu
MSCHUKOBCKOrO paiioHa B.C. Kunadsu
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[Ipunoxenue
K IIOCTAHOBJICHUIO
AJIMUHHCTpaUUu
MSCHUKOBCKOrO pailoHa
ot 01.09.2020 Ne 879

AJIMUHUCTPATUBHBINA PETJIAMEHT
MYHUIMNAJBHO ycayru «IlpexocraBienne npaBoodJaaaresito
MYHHMIUNIAJIBHOI0 NMYIIECTBA, a TAK/Ke 3eMeJIbHbIX Y4aCTKOB, 3aBePEeHHbIX
KONMI MPAaBOYCTAHABJIUBAKIIHNX JOKYMEHTOB»

1. O01mume moJ1oKeHus

1.1. [IpeameT peryaupoBaHusl periaMeHTa.

[Ipenmerom peryaupoBaHus aIMUHUCTPATUBHOIO periaMeHTa
MPENOCTaBIICHUsT MYyHHUITMNANbHOU yciyru «[IpemocraBienne mpaBooOIamaTesto
MYHULAMIAJIBHOTO MMYIIECTBA, @ TAKXKE 3EMEJIbHBIX YYACTKOB, 3aBEPEHHBIX KOMUUI
MPaBOYCTAHABIIMBAIOIINX JOKYMEHTOB» (Jlajee - aJMUHUCTPATUBHBIN pErjiaMeHT)
SBJISIFOTCSL  OOIIECTBEHHBIE OTHOIIEHUS, BO3HUKAIONIME MEXAY 3asBUTEISIMU U
AnMunucTpaneii MsCHUKOBCKOro pailoHa (mamee — AAMUHUCTpaluei) mnpu
NPEIOCTaBICHUN TMPABOOOIATATENI0 MYHHUIIMIIAJLHOTO HMMYIIECTBA, a TaKXke
3€MENbHBIX YYaCTKOB, 3aBEPEHHBIX KOIHI MPABOYCTAHABINBAIOIINUX JOKYMEHTOB.

MyHununanbHas yciyra «IpenocraBnenue MpaBo00OIaaTENIO
MYHHULMIIAJIBHOTO UMYIIECTBA, 4 TaKX€ 3E€MEJbHBIX YYaCTKOB, 3aBEPEHHBIX KOIHM
MPaBOYCTAHABJIMBAIOIIUX JOKYMEHTOB)» MOCPEACTBOM KOMIUIEKCHOIO 3ampoca He
MPEIOCTABIISETCS.

AJIMUHUCTPATUBHBINA pPErjlaMeHT pa3paboTaH B ILIEJAX MOBBIIICHUS KauecTBa U
JOCTYITHOCTH MPEIOCTABIECHNAS MYHULUIIAIBHOM YCIIYTH ISl 3asIBUTENEH, YKA3aHHBIX
B myHKTe 1.2 pasznmena 1 aAMMHHCTPAaTUBHOTI'O PEriiaMEeHTa, OMpPENeNsieT CPOKU U
MOCJIE0BATEIHHOCTD BBITTOJTHCHUS aIMUHUCTPATUBHBIX pOLEAYP
AJIMUHUCTpAlMEH,  MYHUIMIAUIBHBIM  AaBTOHOMHBIM  yupexaeHuem  «MO®I]
MSCHUKOBCKOIO pailoOHa» NpPH OCYIIECTBICHUHU MOJHOMOYUN MO MPEAOCTABICHUIO
MpaBO00JIaIaTeNII0 00BEKTOB MYHUIIMIAIBHOTO HMMYIIECTBA, BKJIIOYAs 3E€MEJIbHBIN
Y4acTOK, 3aBEPEHHBIX KON TPaBOyCTAHABIMUBAIOIINX U UHBIX JTOKYMEHTOB.

[lenbro okazaHWs MyHULIMNAJIBHOW YCIYTH SBJISIETCS MOJTYyYECHUE 3asBUTEIAMU
KOMUN MPABOYCTAHABIMBAIOIINX JOKYMEHTOB, CO3JaBAEMBIX B AJIMUHUCTPALUU
(moroBophl apeHIbl 3E€MENbHBIX YYacTKOB WM MYHHIMIAILHOIO HMMYIIECTBA,
COTJIAIIEHUE O TMPUCOCAVMHEHUH K JIOTOBOPY apEHNbl 3€MEIbHOr0 Yy4YacTKa CoO
MHOXKECTBEHHOCTBIO JIMII Ha CTOPOHE apeH/aropa, JOroBOp O€3BO3ME3THOTO
MOJIb30BAHMUS, JOMOJHUTEIIBHOE COrJIAICHUE K JOTOBOPY apeH/bl, JOMOJIHUTEIbHOE
COrjamieHue K JOroBopy 0O€3BO3ME3JHOrO  IMOJb30BaHUSA, COIJIAIEHUE O
pacTOp>KEHUM JOroBOpa apeHIbl, COTJIAIIEHHE O PACTOPKEHUH JI0rOBOpPA
0€3B0O3ME3THOTO MOJIB30BAHMA).

[Ipuem 3asBiIEHUN OCYLIECTBIISICTCS B PAMKaxX COTJIAIICHUS O B3aUMOJIECHCTBUU
B cepe opraHuzanuu TPEAOCTABICHUS MYHUIMIAIBHBIX YCIYT [0 MPUHIIUITY
«OTHOTO  OKHa»  MYHULMNAJIbHBIM  aBTOHOMHBIM  yupexzaeHuem  «MOL]
MscaukoBcKoro paiionay (janee — M®II)



TepmuHsbl, onpeeneHusi, COKpalieHus, UCMONIb3yeMble B aMUHUCTPATUBHOM
periiaMeHTe:

AnmuHucTpanusa — AqMUHUCTpannss MSICHUKOBCKOTO pailoHa,

MO®I] - myHununanbHoe aBTOHOMHOE yupexaeHue «MOPL[ MscHuKOBCKOro
paioHay;

Nucnexkuuss ®HC Poccun - MHcneknust (enepalbHOM HAJIOTOBON CIYKObI
Poccuiickon ®enepannu;

Odunuanpupii  mopranm  AJAMUHUCTpalMM  MSICHUKOBCKOTO  paiioHa -
ouIHaNbHBINA TOpTal MSCHUKOBCKOrO paioHna (WWWw.amrro.ru);

[Toptan rocycnyr (EIITY) - denepanbHas rocygapcTBeHHas: HHPOpMAITHOHHAS
cucteMa «ENUHBIN MOpTall TOCYIAPCTBEHHBIX U MYHUIUMIAIBHBIX YCAYT (PYHKIIHIA)
(www.gosuslugi.ru).

1.2. Kpyr 3asBUTENEHH.

3asgBUTENSIMA ~ MYHUIIMITAIGHOW ~ YCIYTH  SIBJISIOTCS — TIPAaBOOOIaIaTenu
MYHHIIMTIAIBHOTO UMYIIECTBA, a TAKXKE 3€MEJbHBIX YYaCTKOB (J1aJiee - 3asBUTEb):

- (¢usuueckue nuua - rpaxnaHe Poccuiickoil ®Pepepann, WHOCTPAaHHBIE
rpakaaHe, Juia 0e3 rpakKJaHCTBa;

- IOpUIUYECKHE JIMIA, 3apEruCTPUPOBAHHBIE HA TeppUTOpUM Poccuiickon
denepanuu WiM Ha TEPPUTOPUU UHOCTPAHHBIX TOCYAAPCTB.

OT “MeHHU 3asiBUTENed MOTYT BBICTYIATh (PU3UYECKHE U IOPUIUYECKUE JIUIIA,
MMEIOIIUE TaKOE MPABO B CUITY HAJCICHUSI UX COOTBETCTBYIOIIMMHU MOJTHOMOYHUSMU B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Pocculickont denepanuu.

1.3. TpebGoBanus k MoOpsAAKY MHOOPMUPOBAHMS O TOPSJKE MPETOCTABICHUS
YCIYTH.

1.3.1. HWudopmamuss o0 MecTe HaxoXIeHUss U  rpaduke pabdOThI
AJIMUHHCTpaLUH:

- aapec Mecta HaxoxaeHus: 346800, PocTtoBckas o6acTh, MsCHUKOBCKHUI paiioH, C.
Yanrslps, yiu. Jlenuna, 33,

- pexXuM paboThl: oHeAeIbHUK — MmaTHUIA ¢ 9.00 go 18.00, mepepsiB ¢ 12.00 mo
13.00, BBIXOHBIE THH — CYOOOTa, BOCKpECEHbE, Mpa3AHUYHBIC THHU,

- cripaBovHbIC TenedoHbl: (86349) 2-36-53;

- ajipec oUIHAIBHOTO caiTa: WWW.amrro.ru

1.3.2. Undopmanus o MOLI:
- agpec mecta HaxoxaeHus: 346800, PoctoBckast o0nacth, MsCHUKOBCKHM paiioH, C.
Yanteips, yia. Tymansina, 25;
- peXuM pabOThI: MOHEIEIbHUK, BTOPHUK, yeTBepr, naraua ¢ 9.00 go 18.00; cpena c
9.00 no 20.00; cy66ota ¢ 9.00 mo 13.00, 6e3 nepepsiB ¢ 12.00 1o 13.00, BEIXO/IHBIC
JTHU — BOCKPECEHbE, MPa3THUYHbIC THU
- crnpaBouHbie TenedoHsl: (86349) 3-29-01 - mmupektop, TenmedOHBI AJIST YCTHOTO
UH()OPMHUPOBAHMS T10 MPOIEAYPE MPEAOCTABICHUS MYHUITUTIATLHON yeIyTH: (86349)
3-29-00, 3-29-03;
- azipec ouUIMaIbHOrO caita: www. myasnikovskiy.mfc61.ru

1.3.3. Uudopmarnus o Bormpocam NpeiocTaBiICHUS YCIYTU U YCIIYT, KOTOPbIE

ABIISIIOTCA HEOOXOAMMBIMH U OOSI3aTENIbHBIMM  JIJISi  MIPEIOCTABIICHUS  YCIIYTH,
CBEJEHUN O XOJe MPEAOCTaBICHUS YCIYTHM MOXET OBITh MOJIydeHa 3asBUTEIEM B
YCTHOM (hopMe MO YKa3aHHBIM CIPAaBOYHBIM TejedoHaMm, MpU JIUYHOM IpUEME, A
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TaKK€ C UCHOJb30BaHUEM (eAepaibHOM TOCYIApCTBEHHOM HWH(OPMAIIMOHHON
cuctemMbl «EIMHBIA TIOpTam TOCYIapCTBEHHBIX yciyr (QyHKiuit)» Ha caiiTe
www.gosuslugi.ru, na IToprane cern M®II, a Taxke Ha HHOOPMAILIMOHHBIX CTEHIAX
B MECTax TMPEJOCTABJICHHUS MYHUIMNAIBHOW yciayru B (opme OJ0K-CXeMbl
pEeIOCTaBICHUS YCIYTH.

Nudopmaruss wa EINTY wu odumuanpbHOM caiite AAMUHUCTpAIUH
MSICHUKOBCKOrO paliOHa O MOPSAKE U CPOKAX IPEAOCTaBJIEHUS MYHULUNAIbHOU
YCILYTH MPEJOCTABIISIETCS 3asIBUTEII0 OECIIIIATHO.

Hoctyn k wuH(OpMAIMU O CpPOKax W TMOPSAKE TMPEJOCTABICHUS YCIyTH
OCYHIECTBISIETCS. O0€3 BBIMIOJIHEHUS 3asgBUTENIEM KaKUX-TM00 TpeOOBaHMA, B TOM
yrcine 0e3 MCHONB30BaHUs MPOrPaMMHOrO 00ECIeUYeHHs, YyCTaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENSL TPEOYET 3aKIIOYEHUS JIMIICH3MOHHOTO WJIM UHOTO
COrJalleHHs C npaBooOiaaaTenemM MIPOrpaMMHOTr 0 o0ecrieueHus,
peaycCMaTPUBAIOIIETO B3UMAaHHE IUIAThl, PEFUCTPALIMIO WM aBTOPU3ALIUIO 3asIBUTENS
WIH NPEAOCTABICHUE UM MEPCOHAIbHBIX TAHHBIX.

HNudopmarust CoOaep>KuT CIEAYIONNE CBEACHUS:

1) kpyr 3asBUTENEH;

2) WcuepnbIBaIOUIUN IEepeuYeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHHUIIUTIAIBHONW YCIyTH, TpeOoBaHUS K O(DOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TAaK)K€ II€pEUYeHb JOKYMEHTOB, KOTOpPbIE 3asBHUTENb BIPAaBE NPEACTABUTH IO
COOCTBEHHOM MHUIIMATHUBE;

3) pe3yabTaThl MPEAOCTABICHUS MYHUIMIAIBHOM YCIYrH, TOPSJAOK BbIAYU
TOKYMEHTA, SBJISIFOIIErOCs PE3yJIbTaTOM IPEIOCTABIEHUS YCIYTH;

4) cpok Mpe0CTaBICHNS] MyHULIMIIAIIBHOW YCIIYTH;

5) mopsaoK, pa3Mep U OCHOBaHUSI B3UMaHUS TOCYIAPCTBEHHOW MOILJIMHBI UJIA UHON
IJIaThl, B3UMAEMOU 3a MpeI0CTaBICHUE MYHUIIUITAIbHOW YCIYTH;

6) ucuepmbIBAIONIUI IepeYeHb OCHOBAHUM JUIsl MPUOCTAHOBICHUS WJIM OTKaza B
MPEAOCTaBICHUNA MYHUIIUNIATBHON YCIYTH;

7) o mpaBe 3asgBUTENs Ha JocyacOHOe (BHecyaeOHOe) oO)kaJloBaHUE JIEUCTBUMN
(Oe3neiicTBUS) U pELIEHU, NPUHATHIX (OCYUIECTBISIEMbIX) B XO/€ MPEAOCTaBICHUS
MYHULMIIAIIBHOW YCIIYTH;

8) dopmbl 3asBiaeHui  (YBEIOMJIEHWM, COOOIIECHUM), HCIIONb3yeMble IIPU
MPEAOCTaBIECHUN MYHUIIUTIATBHON yCIYTH.

1.3.4. Ykazannass nHGopMaIis MOXKET ObITh IMOJy4YeHa 3asBUTENIEM TakKKe B
MOpsAJIKE KOHCyNbTUpoBaHus. Jlig momydeHus HHQOpMAUMU MO MPOLEAYpE
PEAOCTABIEHUSI MYHUIUINIAIBHON YCIYTU 3aABUTEISIMHU HCIOJIB3YIOTCS CIEAYIOIIUE
(bOopMBbI KOHCYJIBTUPOBAHUS

- KoHcynpTHpoBaHne B MOI[ - Bpemsa oOxugaHus 3asBUTENA IPU
KOHCYJbTUpOBaHUU B M®I] He T0JKHO NMpEBbIIaTh 15 MUHYT;
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- KOHCYJNbTHPOBaHME MO TMo4Te (MO DJIEKTPOHHOM TmouTe) - TMpH
KOHCYJIbTUPOBAHUH MO MHUCbMEHHBIM OOpAaIlEHUsIM OTBET Ha OOpalieHHe 3asBUTEIN
HaIpaBJIsieTCsl TIOYTOM B aJipec 3asBUTENA B CPOK, HE mpeBblatrouui 15 pabounx
JHEH O THS MOCTYIUIEHUS! TUCBbMEHHOT0 00palieHusl.

[Ipu KOHCYIBTUPOBAHHH B (hOPME OTBETOB IO JIEKTPOHHOH MOYTE OTBET Ha
oOpallleHHe HanpaBJSIETCSl MO 3JIGKTPOHHOM IIOYTE€ Ha 3JIEKTPOHHBIA ajpec
3aMHTEPECOBAHHOTO JIMIIA B CPOK, HE MpeBblaromui 15 pabouux aHel co gHS
MOCTYIJIEHUSI TUCbMEHHOI'0 00paleHusl.

Jlnem mocTymiieHus oOpamieHust SBISETCs JACHb PETUCTPAlUU BXOISIIETO
oOpatieHusi B AIMUHUCTPALIHIO;

- KOHCYJbTHUPOBaHUE MO Tene(oHy - OTBET Ha Tele(OHHBIH 3BOHOK JIOJKEH
HauMHAThCA € MH(OpPMALMM O HAUMEHOBAaHUM OpraHa, B KOTOPBIM IO3BOHMUII
rpaKIaHuH.

KoncynbTupoBanue mno tenedoHy He T0JKHO MpeBblaTh 10 MUHYT.

B Tom ciydae, eciu CHEUUANIMCT, OCYIIECTBISIOMIMA KOHCYIbTAILUIO IO
tenedoHy, HE MOXKET OTBETUTh IO CYHIECTBY Ha BOIPOC, CBSI3aHHBIA C
IPEIOCTaBICHUEM MYHHULUIIATBHOU YCIIyTH, CHEUAIUCT 00s13aH
MPOUH(MOPMHUPOBATh 3aUHTEPECOBAHHOE JIMLIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
HoJpa3ieieHUsIX, KOTOpbIe pacrojiaraloT CBEACHUSIMH, HEOOXOJUMBIMU JJIsi OTBETA
Ha BOIPOC.

HNudopmaius 0 MyHUIIUIAIBHON yciyre 1no TenedoHy-aBToMH(GOpMaTopy He
peIoCTaBIsAETCS;

- nyOnuyHas ycTHas KoHcyiabTauus - IlyOnuuHas ycTHas KOHCYJbTalMs
OCYLIECTBIISIETCS COTPYAHUKAMH AJMUHUCTPALlMM C TIPUBIIEYEHHEM CPEICTB
MaccOBOM MH(POpPMALIUU - PAIUO, TEJIEBUJICHNUS,

- myOJu4yHasT TNHCbMEHHas KOHCYNbTAllUi - OCYILIECTBISIETCS IIyTEM
pa3MenieHus  MHQOPMALMOHHBIX  MaTepuajgoB Ha  o(UIMaIbHOM  IOpTale
AQMUHHCTpaly, MOyonuKanud WHGOPMALMOHHBIX MAaTepHalioB B  CpEACTBax
MaccoBON UH(OpMaIIH.

1.3.5. Crneunanuctsl AIMHUHHUCTPALIMH, MPETOCTABISIONME MYHULHUNAIbHYIO
YCIIYTY:

- IpU OOpalleHMM 3aUMHTEPECOBAHHOIO JIMLA MO TeNePOHy AT OTBET
camocrosTensHo. Ecnm cnemuanuct AJIMUHUCTpAlUU, K KOTOPOMY OOpaTHIIOCH
3aMHTEPECOBAHHOE JIMI0, HE MOXET OTBETUTh HA BOIPOC CAMOCTOATEIBHO, TO
CHEUATNCT MOXET NPEJIOKUTh 3aMHTEPECOBAHHOMY JIMILY OOpaTUThCS MUCbMEHHO
an00 Ha3HA4YUTh JIpyroe YyAOOHOE [UIsi 3aWHTEPECOBAHHOTO JIMLA BpeMs
KOHCYJIbTallUU, TU00 COOOIIUTH Tesle(OHHBIN HOMEP, IO KOTOPOMY MOXHO MOJTYYUTh
HE0OXO0MUMYI0 HH(POPMAIIHIO;

- HE BIPaBE OCYIIECTBIATh KOHCYJbTHPOBAaHUE 3aUHTEPECOBAHHBIX JIMIL,
BBIXOMAIIEE 32 PAMKH HH()OPMHUPOBAHUS O CTAHAAPTHBIX MPOIEAYypax M YCIOBHUAX



OKa3aHUS MYHUIWNAIBHOW YCIYTM M BIUAIOIIEE NPSIMO WIM KOCBEHHO Ha
WHIVBHUIYaJbHbIE PEIICHUSI 3aUHTEPECOBAHHBIX JIUII.

OTBeThl Ha MUCHbMEHHBIE OOpAIICHUs JAIOTCSl B MPOCTOM, YETKON U MOHSATHOU

¢dbopMe B MUCHbMEHHOM BHJI€ U JTOJKHBI COJEPIKATD:

- OTBETHI Ha MMOCTABJICHHBIE BOIIPOCHI;

- TOJDKHOCThH, ()aMWJIHIO U MHUITHAIIBI JTUIA, TIOAMCABIIETO OTBET;
- (hamMuIIMIO M MHUITHAIIBI UCTIOTHUTES;

- HOMep TenedOoHa UCTIOTHUTEIIS.

1.3.6. Ha wundopmammonHsix creHmax MOPI[ B MecTrax mpeaocTaBICHHUS
MYHUIIUMAIBHBIX YCIYT Pa3MEIalOTCs CIeAYIoNe HHPOPMAIMOHHBIE MaTepUaIbI:

- IEPEYEHb MYHULIMNAIBHBIX YCIYT, IPEAOCTABICHUE KOTOPBIX OPraHU30BAaHO
B MDII;

- wuHbopmalMs O MPEAYCMOTPEHHOW 3aKOHOAATENbCTBOM Poccuiickoii
@denepanui  OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMI[ OPraHOB, MPEIOCTABIISIONINX
MYHUIIMITAJIBHBIE YCIYTH 32 HApYLICHUE MOPsIKa MPETOCTABICHUS MYHUIIUITATIbHBIX
ycayr,

- pexxuM paboTel U ajapeca WHBIX MO®DI[ U mpuBIeKaeMbIX OpraHU3AIUMN,
HaxOJISIIINXCS Ha TeppuTopuu cyobekta Poccuiickoit deneparuu.

1.3.7. Ha odpurmanpHOM miopTaje AJIMUHUACTPAIIUU PA3MEIIAIOTCs CIEAYIONINe
MH(pOpPMAIIMOHHBIE MaTEPHUAIIBI:

- IOJTHO€ HAMMEHOBAHME U MOJIHBIN MMOYTOBBIN aipec AIMUHUCTPALINH;

- CTIpaBOYHBIC TeNe(OHBI, IT0 KOTOPHIM MOXKHO MOJYYUTh KOHCYJIBTALIUIO TIO TTOPSIAKY
MPEIOCTABJIEHNS] MYHULIUTIAIBHON YCIIYTH;

- aJipeca 3JEKTPOHHOM MOYThl A IMUHUCTPaLUK;

- TEKCT aAMAUHUCTPATUBHOT'O PETJIaMEHTA.

1.3.8. Ha I[Toprane rocycnyr pa3meniaercs uHpopManms:

- TIOJJHOE€ HAWMEHOBAHHUE, TMOJHBIA TMOYTOBBIA ajapec W rpaduk padOThI
AJIMUHHCTpaLuy;

- CIIpaBOYHbIE TEJEPOHBI, MO KOTOPHIM MOXKHO MOJYYHUTh KOHCYJBTAIMIO IO
MOPSIIKY MPEIO0CTAaBICHUSI MYHULIMTIATBLHON YCIYTH;

- aapeca dIEKTPOHHOU MOYTHI,

-  TOpAOK  TOJNy4eHHs HMHPOpMalUMU  3asgBUTEISIMH 10  BOIpOCaM
MPEIOCTABJIEHUS] MYHULIMIIATIBHON YCIIYTH, CBEACHHUN O PE3YJIbTATE MPEIOCTABICHUS
MYHULANIAIBHON YCITYTH.

1.4. B cnyyasx, npelyCMOTPEHHBIX (eiepadbHbIMU 3aKOHAMU, YHUBEpCaIbHas
JJIEKTPOHHAsA  KapTa  SABJSIETCA  JOKYMEHTOM,  YAOCTOBEPSIOIIUM  JIMYHOCTH
rpaXJaHuHa, I[paBa 3aCTPaXxOBAaHHOIO JMI[Aa B CHUCTEMax 00s3aTEIbHOIO
CTpaxOBaHUsA, WHBIE IIpaBa TIpaxKJaHMHA. B ciydasx, NIpeayCMOTPEHHBIX
(enepasibHBIMM  3aKOHaMHM, TmocTtaHoBieHueM IlpaBurensctBa  Poccuiickoii
@denepauny, HOPMAaTUBHBIMU IPAaBOBBIMU akTaMuU CcyOBbekToB Poccuiickoi
Qenepanuy, MyHULMNAIBHBIMU MPABOBBIMU aKTaMM, YHUBEPCAJIbHAs JJIEKTPOHHAs



KapTa ABJIKCTCA HOKYMCHTOM, YJIOCTOBCPAIOIMINMM IIPABO I'paKAaHWHA Ha ITOJYYCHHUC
IroCyaapCTBCHHBIX U MYHUIIUIIAJIIBHBIX YCIIVT.

2. CranaapT npeaocTaBjJieHUs MYHHIMIIAJBHON yCIyTru

2.1. HaumenoBanne MyHUIIMIIAJIBHON YCIIYTH.

HaumenoBanne MYHHULUITAIBHON YCIYTH - "[IpenocraBiieHne
npaBoo0IalaTeNt0 O0OBEKTOB MYHMIIMIAIBHOIO UMYILIECTBA, a TaKXE 3EMEIbHBIX
Y4acTKOB, 3aBEPEHHBIX KOIUM MPaBOYCTAHABIMBAIOIIUX JOKYMEHTOB" .

2.2. HaumMeHoBaHME€ oOpraHa BIJIAaCTH, MPEAOCTABISAIONIETO MYHHUIUIATBHYIO
ycayry.

MyHununanbHasi yciiyra npeaocTaBisiercss AJIMUHUCTpAlMENd B JIMIE OTIEa
MMYILIECTBEHHBIX U 36MEIbHBIX OTHOIICHHUI.

Opranuzanus, OpuHUMAONas y4acTUE B MPEAOCTABICHUM MYHUIMNAIbHOMN
YCIIyTH

- ML,

- ApXUBHBIN CEKTOp AJAMUHUCTpPAUUN MSCHUKOBCKOTO paiioHa.

B nmpouecce okazaHuss MyHULMIAIBHOM YCIIYTM yYacTBYET M IPEAOCTABISET
cBefieHus (MHGOPMAIIHMIO) B paMKaxX MEXXBEIOMCTBEHHOT'O B3aUMOICHCTBUSA:

- Mucnieximss ®HC Poccnn,

B coorBercTBUM ¢ TpeOoBaHusIMHU NyHKTa 3 yactu | crarbu 7 denepanbHOTro
3akoHa ot 27.07.2010 r. Ne 210-®3 "OO6 opra"uzanuud MpeaOCTaBICHUS
rOCYJApCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT'" 3ampenieHo TpeOoBaTh OT 3asiBUTEIIS
OCYIIECTBJIICHUS JICUCTBHI, B TOM UHCJIE COTJIACOBAHUM, HEOOXOMMMBIX JIJISt
MOJIYYEHUS MYHMIIMNAIBHONW YCIYIM M CBSI3aHHBIX C OOpalleHueM B HHBIC
rOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYINPABICHUS, OPTaHU3ALMH, 32
UCKJIIOUCHUEM IIOJIyYE€HUsl YCIYI, BKJIIOUYEHHBIX B IEPEYEHb YCIYI, KOTOpBIE
SBJISIOTCSL  HEOOXOAUMBIMH W 00sI3aT€NbHBIMM ~ JUJIE  TIPEJOCTaBICHUS
FOCYJApCTBEHHBIX YCIYT, YTBEPKICHHBbII HOPMATUBHBIM TIPABOBBIM  aKTOM
PocToBckoit o0nacT.

2.3. Onucanue pe3ypTara MpeaoCTaBICHUs YCIYTH.

Pe3ynbTaToM npenocTraBieHUs MyHULIMIAIBHON YCIYTH SIBISETCS:

- TIOJIyYEHUE 3aABUTEIEM 3aBEPECHHBIX KOMHUM MPABOYCTAHABIMBAIOIINX
JIOKYMEHTOB, CO3/1aBaeMbIX B AJMUHHUCTpPALMHU (JOTOBOP apeH/bl, COIJIAIIEHUE O
IPUCOENVNHEHNN K JOTOBOPY APEHJbI 3€MEIBHOIO0 Y4acTKa CO MHOKECTBEHHOCTBIO
JUIL Ha CTOPOHE apeHaaropa, JOroBop O€3BO3ME3AHOr0  MOJb30BAHMS,
JOTOJHUTENIBHOE COTJIAIICHUE K JOTOBOPY apeHIbl, TOMOJIHUTENBHOE COrIalleHue K
JIOTOBOPY 0€3BO3ME3/ITHOTO MOJIb30BAHUS, COIJIAIIEHHE O PACTOPKEHHH J0roBOpa
apeH/Ibl, COMVIAIEHUE O PACTOPKEHNHU JOrOBOpa 0€3BO3ME3THOIO MOJIb30BAHUSA);

- MOTUBHUDPOBAHHBI OTKa3 B IMPEAOCTABICHWU 3aBEPEHHBIX  KOMHUUI
MPaBOYCTAaHABJIMBAIOIINX TOKYMEHTOB

3asgBUTENIO0 B KAUECTBE pe3yybTaTa MPEAOCTaBICHUS YCIyTH 00€CIeunBaETCS
0 €ro BHIOOPY BO3MOKHOCTD MOTYYEHUS :

1) nokymeHTa Ha OyMa>KHOM HOCHUTEIIE;
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2)  DBJIEKTPOHHOIO  JOKYMEHTA, MOAMUCAHHOIO  YIMOJIHOMOYEHHBIM
JOJIKHOCTHBIM JIMIIOM AJIMUHUCTpauud MACHUKOBCKOIO pailoHa C UCIOJIb30BAHUEM
YCUJIEHHOW KBATU(PUIUPOBAHHOW 3JIEKTPOHHON MOAINHKCH;

3) nokymeHTa Ha OyMa)XKHOM HOCHTEJE, IOATBEPXKIAOLIETO COAepKaHHUE
3JIEKTPOHHOI'O JJOKYMEHTA, HAIIPaBJIEHHOT O opraioM, B MOILI;

4) snekTpoHHOro nokymeHTta Ha caite EII'Y, nmpu BO3MOXXHOCTH JOCTymNa K
pe3yabTaTy MPEeAOCTaBICHUS YCIYTH B TEYEHUE YCTAHOBIEHHOI'O CPOKA.

2.4. Cpok npenoCTaBIeHUsI MyHULIMIAIBHON YCITyTH.

Cpok mpenocTaBieHus] MyHUIIUTIATBLHON yCIyTu coctaBisieT 20 pabounx IHEH
CO JHS TOCTYIUIEHUS 3asBJICHUS U MAKETa JOKYMEHTOB B AJIMHUHHUCTPALUIO TIPU
JUYHOM OOpalIeHHUH, 0 MoYTe 00 B OpME DIEKTPOHHOTO TOKYMEHTA.

Cpok mnpenocTtaBi€HUs YCIYTH B 3JEKTPOHHOM BHUJI€ HAUYMHAETCS C MOMEHTa
npueMa ¢  perucTpalud B AJMUHHCTPALIMM  DJICKTPOHHBIX  JIOKYMEHTOB,
HEOOXOMUMBIX JIJIS IPETOCTABICHUS YCIIYTH.

[IprocTaHOBIEHHE  MPEAOCTABICHHS  MYHUUUIAIBHOW  YCIYTH  HE
IIPEAYCMOTPEHO.

2.5. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIHPYIOMINX OTHOILICHUS,
BO3HUKAIOUIUE B CBA3M C MPEJOCTABICHHUEM MYHUIIMIIAILHON YCIYTH.

OTHOIIEHUs, BO3HUKAIOIIME B CBS3M C NPEAOCTaBiIeHMEM MyHUIMNAIbHOU
YCIIYTH, PETYIUPYIOTCS CAECAYIOINMH HOPMAaTUBHBIMU [TPABOBBIMU aKTAMMU:

- @enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 "OO6 o0muX OpUHIUIAX
OpraHu3alMyi MECTHOTO caMoynpasieHus B Poccuiickoit @enepanun';

- ®enepanpubiii 3akoH oT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu
MPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHHUIIUNIATbHBIX YCIyT";

- ®enepanpubiii 3ak0H 0T 24.11.1995, Ne 181-d3 «O conuanbHON 3amuTe
MHBAINIOB B Poccuiickon denepanumny;

- @enepanbubiii 3akoH 0T 02.05.2006 Ne 59-@3 "O nopsiake paccMOTpPEHHs
oOpatienuii rpaxaan Poccutickoit @enepanuu'.

- 'paxxganckuit konekc PD;

- @enepanbHbiii 3aKk0H OT 26.10.2002 Ne 127-®3 «O HeCOCTOSTEIBHOCTH
(6aHKpOTCTBE)»;

- ®denepanpubiii 3ak0H OT 06.04.2011 Ne 63-D3 «O06 351€KTPOHHOM MOITHCH;

- nocranoBieHue [IpaBurensctBa Poccuiickoir @enepamuu ot 26.03.2016 Ne
236 «O TpeboBaHUIX K MIPETOCTABICHUIO B JIEKTPOHHOUN (hopMe rOCyJapCTBEHHBIX U
MYHULATIAIBHBIX YCIIYT».

2.6. UcuepnpiBaromiuii mepeueHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOpPMaTUBHBIMH NIPABOBBIMU AKTaMH JJIsI IPEAOCTABIEHUSI MYHHUIIUIIAIbHON YCIYTH
U YyCIyr, KOTOpbI€ ABISIOTCS HEOOXOAMMBIMM M  OOs3aTENIbHBIMU IS
MPEAOCTABICHUS  MYHUIUINAIBHOW  YCIYTH, MOJUIeKAIIUX  MPeJa0CTaBICHUIO
3asIBUTENSIMU, CIIOCOOBI UX IMOJYYEHUS 3asBUTEISIMH, B TOM YHCII€ B 3JIEKTPOHHOMN
(dopMe, MOPAIOK UX TPEICTABIICHHUS.

WcuepnpiBaromuii  mepeyeHb JOKYMEHTOB, HEOOXOMWMBIX [IJISl TOYYEHUS
YCIIYTH:

1) 3asBIIeHME - OpUTHHAI;

2) IOKYMEHT, YIOCTOBEPSIONIUN JIMYHOCTh 3asSBUTENS WJIHM MPEACTaBUTEIS
3asiIBUTEJIS - KOMHUS TIPU NPEAbSIBICHUNA OpUTHHATA
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3) JOKYMEHT, YJOCTOBEpSIOINNA TpaBa (IMTOJHOMOYHS) NPEICTaBUTEIS
duznyeckoro WIM HOPUIAYECKOTO JIMIA, €CIH C 3asBJICHHEM oOpamiaercs
MPEACTABUTEIb 3asBUTEIS — KONUS MPU MPEABSIBICHUN OPUTHHATA

B caydae mpepocraBieHuss HOTapUaIbHO YAOCTOBEPEHHOW JOBEPEHHOCTH,
TpeOyeTcsi oOpallleHHe 3asBUTENS K HOTApUyCy 3a YCIyrol MO YAOCTOBEPEHUIO
JIOBEPEHHOCTEN, COrJlacuid, SIBIISIIOIICHCS HEOOXOAMMON U 00s3aTeNbHON IS
NpeOCTaBICHUS MYHUIIMNIATBHOM YCIyrd, B cOOTBeTCTBUU C I[lepeunem yciyr,
KOTOpPBI€ SIBJISIIOTCSI HEOOXOAMMBIMHU U O0S3aTEIbHBIMU JJISl TPEAOCTABJICHUS
MYHUITUTIATHHBIX YCITYT.

3asBieHHE W HEOOXOJUMBIE JIOKYMEHTbI MOTYT OBbITh NPEICTaBICHBl B
AJIMUHUCTpPAIUIO CJIEYIOIIUMHU CIIOCOOAMMU:

- Ha OyMa)XKHOM HOCHUTEJNE - TPH JUYHOM OOpaIIeHUH B AIMUHUCTPALIUIO UITU
MOII;

- IOYTOBBIM OTHPABJIEHUEM B aApec AJMUHUCTPALINH;

- B popMe AIIEKTPOHHOTO JOKYMEHTa - ¢ ucroyib3oBanueM [loprana rocycinyr.

B cnywae, ecau momada JOKyMEHTOB mpoucxoauT mnocpeactBoM Iloprana
rOCYCJIYT JOTOJIHUTENIbHAS MOoa4a TAKUX JIOKYMEHTOB B KaKoi-1100 uHOM GopMe He
Tpedyercs

B 3asBrneHnn u JOKyMEHTaX HE JIOJDKHO OBITH MOAYHUCTOK, JTUOO TMPHUITHCOK,
3aUEPKHYTHIX CJIIOB U UHBIX HEOIOBOPEHHBIX B HUX UCIPABJICHU;

2.6.1. 3asBieHue O NPEAOCTABICHUU MPABOOOTATATENIO0 MYHUIIUNAIBHOTO
UMYIIECTBA, A  TaKXe€  3€MEJIbHBIX  YYacCTKOB,  3aBEPEHHBIX  KOIHUM
MPaBOYCTAHABIIMBAIOIINX IOKYMEHTOB, 0()OpPMIICHHOE COTJIacHO mpuiioxeHuto Ne 1 k
aJMUHUCTPATUBHOMY PETJIaMEHTY.

TpebGoBaHus K 3asBJICHUIO:

- 3asBJICHHE JOKHO OBITh HamMCaHO pa300pPYMBO WM MAIIMHOMUCHBIM
(KOMIIBIOTEPHBIM) CIIOCOOOM;

- 3a5IBJICHUE HE MOXKET OBITH 3aIMIOJIHEHO KapaHIaIlloM.

TpebGoBanus K COAEpKAHUIO 3asBIICHUS

a) I GU3HYECKUX JIMII;

- (hammnst, umst, 0TYECTBO (TIPY HATUYWH) 3aSBUTEIIS;

- PEKBU3UTHI IOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTh (PU3MUECKOTO JINIIA;

- aJIpec PErucTpaIuu 3asiBUTEIIS;

- MOYTOBBIN afpec U (WIK) aapec SIEKTPOHHOU MOYTHI, 10 KOTOPOMY JOJIKEH
OBITH HAIlpaBJIEH OTBET;

- TIOJINIUCH 3aABUTEINS;

- J1aTa;

0) I FOPUANYECKUX JIUII;

- IOJITHOE HAUMEHOBAaHUE IOPUIUUECKOTO JIUIIA;

- amwmnus, uMms, oTyecTBO (IPU HAIUYUHK) TOJIHOMOUYHOIO MPEACTaBUTEINS
IOPUIUYECKOT O JTUIIA;

- PEKBU3UTHI JOKYMEHTA, MOATBEPKAAIOLIErO0 MOJTHOMOYMS MPEACTABUTENS
3asIBUTEJIS,

- uneHTuuKamoHHbpId HoMep Hasoromatensimuka (MHH) mu6o ocHoBHOM
rOCy/IapCTBEHHBIN PETUCTPAIMOHHBIA HOMED;

- OPUANYECKUN aipec (MECTO perucTpaiun);



- MIOYTOBBIN afpec U (WIK) aApec SIEKTPOHHOU MOYTHI, 10 KOTOPOMY JOJIKEH
OBITH HAIIPaBJICH OTBET;

- MIOJNIUCH YIIOJTHOMOYEHHOTO TIPEACTABUTEIS 3aBUTEIIS;

- IeYaTh, J1aTa;

B) 00s13aTeNIbHBIC CBEICHUS:

- HAUMEHOBAHME OpraHa, B KOTOPBIN HampaBisieTcsl 3asaBICHUE;

- CYTb 3asIBJICHHS, IPEIMET MOJYYEHUS YCIYTU;

- croco0 TMOJy4YeHHs pe3ybTaTa MYHHUIUIIAILHON yCIyru (M0 MECTy Cladu
JIOKYMEHTOB, IOYTOBOE OTIPABJICHUE, IO JIEKTPOHHOU MOUTE).

2.6.2. JIOKyMEHT, YAOCTOBEPSIOUINMN JIMYHOCTh 3asBUTENSL WU MPEICTABUTEIS
3asiBUTEJIS.

JIOKYMEHTOM, YIOCTOBEPSIIOUIUM JIMYHOCTh 3asBUTENSA, SBJISIETCA MACHOPT
rpaxaannHa Poccuiickonn @enepanuy, yAOCTOBEPSIOIINAN JIMYHOCTh Tpa)KJaHWHA
Poccutiickoit ®eneparuu Ha Tepputopuu Poccuiickoit ®eneparuu (s rpaxkiaaH
Poccuiickoii ®denepanun), BpPEeMEHHOE YIOCTOBEPEHHE JMYHOCTH (IJIs1 TpakIaH
Poccuiickoit ®enepanuu), macnopt TpakJaHWUHA HWHOCTPAHHOTO TOCYJIapCTBa,
JeraIn30BaHHBIM Ha Tepputopun Poccuiickoit ®enepanuu (IS HWHOCTPAHHBIX
rpakJaH), pa3pelieHue Ha BpEMEHHOE NMPOKUBaHUE (J1s1 Ul 0€3 rpak1aHCTBa), BU]L
Ha KUTENHCTBO (J1s1 U1l 0€3 Tpa)kAaHCTBa), yIoCTOBepeHnue Oexenna B Poccuiickoi
Oenepauuu (s OEKEHLIEB), CBUAETEIHLCTBO O PACCMOTPEHUH XOJATaWCTBa O
npu3HaHuu OexeHlleM Ha Tepputopun Poccuiickoit denepanuu (11 OeKEHIIEB),
CBUJIETEIILCTBO O TMPEJOCTABICHUM BPEMEHHOr0 YOEXHIa Ha TEPPUTOPUU
Poccuiickoit ®denepannu, CBUIETEIBCTBO O POXICHUM (JJIsI JIUI], HE JOCTUTIINX
BO3pacta 14 ner).

2.6.3. JIoOKyMEHT, YJIOCTOBEpPSIOIIMA IpaBa (IMOJTHOMOYMS) MPEACTABUTENS
(u3nyeckoro WIM IOPUAMYECKOro JIMLA, €CIM C 3asBI€HUEM oOpanjaercs
NPEACTABUTEIb 3asIBUTEIIS.

Jlns mpencraButenei GU3nUecKoro Juia:

- JIOBEpEHHOCTh, O(MOPMIICHHAss B YCTAaHOBICHHOM 3aKOHOM TMOpsSAKe, Ha
IPEACTABICHUE UHTEPECOB 3aABUTES;

- CBUJIETEIBCTBO O  pOXAEHUUM (HA  TPEACTABICHUE  UHTEPECOB
HECOBEPIIIEHHOJIETHETO pedeHka o 14 ner);

- CBUJIETEILCTBO OO0 YCHIHOBJIEHHMM (HAa TPEACTABICHUE HHTEPECOB
HECOBEPIIICHHOJIETHETO pedeHka 1o 14 mner);

- aKT OpraHa ONEKHM M IIONEYUTEIbCTBA O HA3HAYCHUM ONEKYHa WIN
MONIEYUTENS.

JIns npencraBUTENEl FOPUANYECKOTO JIUIA:

- JIOBEPEHHOCTh, O(GOpMJICHHAsT B YCTAaHOBJIEHHOM 3aKOHOM TMOpsJKE, Ha
MPEA0CTaBICHNE UHTEPECOB 3aBUTENS;

- ompeneneHue apOUTPaKHOrO CyJla O BBEIACHUU BHEIIHErO YIPABJICHUS U
Ha3HAYEHUHU BHEIIHETO YIPaBJSAIONIEro (AJisi opraHu3allii, B OTHOIIEHUH KOTOPOM
BBE/ICHA MPOILIe1ypa BHEIIHETO YIPABICHUSA).

2.7. UcuepnpiBatomuii mepeueHb JTOKYMEHTOB, HEOOXOIUMbIX B COOTBETCTBUU
C HOPMATUBHBIMM TIPAaBOBBIMH AaKTaMHU JUIsl TPEAOCTABICHUS MYHUIUIAIbHOU
YCIIYyTH, KOTOPbIE HAXOJATCS B PAaCHOPSKEHUH TOCYAApPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYMpaBJCHUS M HHBIX OpraHu3alliii U KOTOpbIE 3asIBUTENb BIIPaBE



MIPEICTABUTH, @ TAKXKE CIIOCOOBI U MECTO MX MOJIYYEHUS 3asIBUTEISIMU, B TOM YHUCIE B
AJIEKTPOHHOM (opMe, MOPSIIOK UX MPEICTABICHHUS.

2.7.1. JIOKyMEHTOM, HEOOXOAMMBIM B COOTBETCTBUM C HOPMAaTUBHBIMU
MPaBOBbIMM aKTaMU JUIsl [PEJOCTaBJICHUS YCIYTd, KOTOPbI HaxOAUTCS B
pPacnopsbKEHUU TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPAaBIICHUS U
MHBIX OpraHoB, YYacTBYIOIIMX B  MPEIOCTAaBIECHUU TOCYJApCTBEHHBIX U
MYHULIAMAIBHBIX YCIYT, U KOTOPHIE 3asBUTEIIb BIIPABE MPEICTABUTh, SBIISIETC:

- Beinucka u3 EI'PHOJI (151 ropuinueckux Jiui);

- Beinucka u3 EI'PUII (nns muHauBUAYyanbHBIX IPEATPUHUMATENEH).

JIOKyMEHTBI, YyKa3aHHbIW B moanyHkre 2.7.1 mnyHkta 2.7 pazgena 2
aJMUHHUCTPATUBHOT'O PErJIAMEHTA 3asBUTENb BIIPaBE NMPEICTABUTH CAMOCTOSATEIBHO.

2.8. Yka3zanue Ha 3anpeTr TpeOdoBaTh OT 3asIBUTEIS.

Anmvunuctpanus uin M®L] He Bnpase TpedOBAaTh OT 3asIBUTEINS:

- IPEACTABIICHUS TOKYMEHTOB U MH(POPMAIIH WIIA OCYIECTBICHUS JICHCTBUI,
IPEACTABICHUE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
aKTaMHM, PEryJupYIOIIUMH OTHOLIEHUS, BOSHUKAIOIINUE B CBSI3U C MPEIOCTaBICHUEM
MYHULUANIAJIBHOW YCIIYTH;

- IPEJCTaBIICHUs JOKYMEHTOB W MH(POpPMAIMH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Pocculickonn ®Penepanuy, HOPMAaTUBHBIMU
NpaBOBBIMU aKkTaMu PocToOBCKoO 007acTM U MYHHUIIMIAIbHBIMU MPABOBBIMHU aKTaMU
HAXOJATCA B PACIOPSHKEHUH OPraHOB, MPEJOCTABIISIONIMX MYHULUIAJIbHBIE YCIYTH,
rOCyJapCTBEHHbIX OPraHOB, HHBIX OPraHOB MECTHOTO CaMOYIpaBlIeHUS JIHOO
MOJIBEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYIpaBJi€HUS  OpraHU3alMid,
YYaCTBYIOIIMX B IMPEIOCTABIECHUH MYHULMIAIBHON YCIYrd, 3a HCKIIOUYEHHEM
JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 cratbu 7 PenepanbHoro 3akona ot 27.07.2010
N 210-®3 "O06 opranuzaiuu MperoCTaBIeHUs TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX
yciyr";

- NP OCYIIECTBJICHUM 3allUCH HA MPUEM B BJIEKTPOHHOM BHJE COBEPIICHUS
WHBIX JEUCTBUI, KpOME€ MPOXOXKJICHUS HICHTU(DHUKAIMK W ayTeHTU(DUKAIUH B
COOTBETCTBMM C HOPMATHUBHBIMHU MpaBOBbIMU akTamu Poccuiickoii ®enepauuu,
yKa3aHUs LEeNd TpHeMa, a TakKKe MPEJOCTaBICHHS CBEICHUH, HEOOXOIMUMBIX s
pacuera  JUIMTEIbHOCTH  BPEMEHHOIO  HMHTEpBaja, KOTOPBIM  HEO0OXOAUMO
3a0pOHUPOBATH JJIs1 TpUEMA.

2.9. MHcuepnbpiBaronuii IepedeHh OCHOBAaHMM ISl OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUS] MyHULIUTTAIbHON YCITYTH.

OcHoBaHuUli 17151 OTKa3a B IPUEME JJOKYMEHTOB HET, B CJIydae €CJIM yKa3aHHbIE
JOKYMEHTBl TOJJaHbl B COOTBETCTBHMM C HHGpOpMalMEe O CpoKax U TOpSAKe
peaoCTaBIeHUs yeiayru, onyonukoBanHon Ha EI'TIY.

2.10. HcuepnpiBaromuii mepedyeHb OCHOBAHWUW ISl TPUOCTAHOBJICHUS WIIH
OTKa3a B MPEAOCTABICHUN MYHULIMTIIATbHON YCIIyTH.

2.10.1. OcHoBaHMil &7 TPUOCTAHOBICHUS MYHHIIMIIAJIBHOW YCIYTH HE
IPETYCMOTPEHO.

2.10.2. OcHOBaHUAMM ISl OTKa3a B MPEJOCTABICHUN MYHUIIMTIATBHON yCIyTH
SIBJISTFOTCSL:

- OTCYTCTBHE XOTsI Obl OJTHOTO U3 IOKYMEHTOB, YKa3aHHBIX B 1. 2.6. HACTOSIIETO
periaMeHTa;
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- HECOOTBETCTBUE MPEACTABIECHHBIX JIOKYMEHTOB MO (hOpME WU COACPIKAHUIO
TpeOOBaHUSIM JICHCTBYIOIIETO 3aKOHOIATENbCTBA, a TAKXKE COJEPIKaHUE B JIOKYMEHTE
HEOTOBOPEHHBIX MPUIMUCOK U UCIIPABJICHUN;

- oOpaieHue 3a Moy4eHueM MyHUITUIAIBHON YCIIYTH HEHAIJISKAIIIETO JINUTIA.

- OTCYTCTBHUE y MPEICTABUTEINS 3asIBUTENS] COOTBETCTBYIOIINX IMOJTHOMOYMHN Ha
MOJy4Y€HNE MYHULIUIAIBHOW YCIYTH;

- OTCYTCTBUE B AJIMUHUCTPAIIMHU 3AMPAIINBACMBIX 3asIBUTEIIEM JOKYMEHTOB;

2.11. TlepeueHp ycayr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU
JUISL TIPEAOCTABJIEHNUS] MYHULIMNIAJBHOW YCIIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(mokymeHTax), BbIJJaBaeMOM (BBIJJaBa€MbIX) OpraHU3aIUsSMH, YYacTBYIOIIUMH B
MPEIOCTABIEHUH MYHULIMNIAJIbHON YCIIYTH.

HorapuanbHO yIOCTOBEPEHHYIO JIOBEPEHHOCTH 3asBUTEIb IIOJIYy4aeT B
coorBeTrcTBUM ¢ IlepeuHem ycayr, KOTOpbIE SIBJISIIOTCSI HEOOXOJUMBIMH U
00s13aTeNbHBIMHU JIJIS1 IPEJOCTABICHUS MYHUIIUIIAIBHBIX YCIIYT.

Beimucku wux EIPIOJI u  EI'PUIl 3anpammBaroTcss AIMUHUCTpanyen
MSICHUKOBCKOTrO paiiOHA B MOPSJIKE MEKBEAOMCTBEHHOr0 B3auMojencteus B MOHC
0e3 yJacTus 3asBUTEIIA.

2.12. Tlopsnok, pa3Mep M OCHOBaHUSI B3UMAHMS FOCYJapCTBEHHOW MOILIMHBI
WJIA MHOW TUIaThl, B3UMAEMOMW 32 MPEAOCTABICHUE MYHUIIUIIAILHON YCIyTH.

MyHununanpHas yciayra HpelaocTaBisieTcs 0e3 B3UMaHUs T'OCYyJIapCTBEHHOMN
MOUUTVHBI WA UHOW TUIaThI.

2.13. Tlopsimok, pa3Mep W OCHOBaHHUSI B3UMaHMS IUIaThl 32 TPEIOCTABICHHE
YCIIYT, KOTOPBIE SIBIISIOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU JJIsl MPEIOCTABICHUS
MYHUITUTIATHPHOW YCIIYTH, BKIIIOYas WH(POPMAIMIO O METOJMKax pacuera pasMepa
TAKOM TLIATHI.

[Topsanok, pazmep, OCHOBaHHUs B3UMaHUs IJIATHI 3 MPEIOCTABICHUE YCIYTH T10
YIOCTOBEPCHHUIO  JIOBEPEHHOCTEH, COTrJIacHi, SBIISIONICHCS HEOOXOAUMOW H
00s13aTeNTbHOM ISl MPEIOCTABJICHUS MYHUIIUIIAIBHOW  YCIYTH, YCTAHOBJICHBI
3aKOHOMATEeNbCTBOM Poccmiickoii Denepaniuu 0 HOTapuaTe, 0 HaJlorax u coopax.

2.14. MakcuManbHBIH CPOK OXXHJaHUS B OYEepeaM IpH Iojade 3ampoca o
MPEIOCTABICHUH MYHULIHNAIBHOW YCIYTH, YCIYIM OpPraHU3aluy, YYacCTBYIOIIECH B
NPEAOCTABIEHUM MYHHIUIAIBHOW YCIYyTH, W TpU T[OJIYYEHUU pe3yjbTara
MPEIOCTABIEHUS TAKUX YCIIYT.

Bpemsa oxupganuss B oyepead Uil MOJAYd  JOKYMEHTOB M MOJIYYCHHS
pe3yJibTaTa MyHUIIUNIAIBHOW YCIYyTH HE MPEBBIIIAET 15 MUHYT.

[Ipu ob6cnyxuBanuu 3asButeneid - repoeB Couuanuctuueckoro Tpyaa;
MOJIHBIX KaBaliepoB opjaeHa TpynoBoil CiaBbl, WHBAJIUI0B BOWHBI, YYaCTHHKOB
Benukoit OtTedyecTBEHHOM BOWHBI, JIMI, HAarpaXXI€HHbIX 3HAKOM ' KuTelro
omokamgHoro Jlenmnrpaga'; rtepoeB Coperckoro Coro3a; repoeB Poccuiickoit
®denepaly; MOJHBIX KaBajiepoB opjieHa Ciasbl; nuHBanu 0B [ u Il rpynn ¢ momonisio
AJIEKTPOHHOM  CUCTE€MbI  YOPABICHUS  OYEPEIbK)  MCIOJB3YETCS  MPUHIIUI
IIPUOPUTETHOCTH I10 OTHOLICHHMIO K JPYIUM 3asBUTENSAM, 3aKIIOYAOLIUANCS B
BO3MOXHOCTH CJIaTh JIOKYMEHTBHl Ha IOJy4Y€HUE MYHUIUIAIBHON YCIYyrd BHE
OCHOBHOM ouepeau. [Ipu 3TOM Takue 3asiBUTEIM BMECTE C MOJYYECHHBIM TAJIOHOM
cienmanuctam  MO®II, ocCylecTBAAIOIIUM TPUEM, BbIAa4y JOKYMEHTOB W
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KOHCYJIbTUPOBAHHE, PEABIBISAIOT JNOKYMEHTHI, ITOATBEPKIAIOIINE 170.
NPHUHAJIEKHOCTh K YKa3aHHON KaT€rOpuu JIMII.

2.15. Cpok u TMOpPSIIOK PETUCTpAIMH 3ampoca 3asBUTENSI O MPEIOCTaBICHUN
MYHULIMIIAIBHOW yCIIYT'H, YCIYT'H, IPEAOCTABIIEMON OpraHnu3alyen, y4acTBYIOIIEH B
peoCTaBICHUM MYHUIIMTIAIbHON YCIIYTH, B TOM YHCIIE€ B 3JIEKTPOHHOU (hopMme.

[Ipu npenocraBiennn 10KymeHTOB B M®I] 3asBieHne perucTpupyercs B JICHb
npuemMa JOKYMEHTOB.

[Ipn nepenade makera TOKYMEHTOB 4epe3 Kypbepa B aapec AIMUHHCTPALUU
3asBJICHUE PETUCTPUPYETCS B IE€HD MTOCTYIUIEHUS JOKYMEHTOB.

Perucrpauust JTOKYMEHTOB 3asiBUTENSI O MPEIOCTABICHUM MYHUIMNAIbHON
YCIIYI'M, HANpaBJICHHbIX B OJJIEKTPOHHOH (opme ¢ wucnonap3oBanueM Iloprana
rOCyCIyT, OCYILIECTBIISIETCS B JI€Hb MX IMOCTYIUIEHHS B AJMUHHCTpaLuio Ju00 Ha
cienyromuil pabouuii JIeHb B Clydae IMOCTYIUICHUS JOKYMEHTOB IO OKOHYAaHUU
paboudero BpemMeHU AIMUHUCTpaLUU. B ciiydae nmocTyrieHus JOKyMEHTOB 3asiBUTENS
O TMPEAOCTaBICHUH MYHUIMNAILHOM YCIYrM B BBIXOJAHBIE WIM Hepabouue
Mpa3JHUYHbIE JTHU WX PErucTpanus OCYIIECTBISIETCS B MEpPBbIA pabouuil AeHb
AJMUHUCTpAINH, CICAYIONIHHI 32 BEIXOAHBIM UM HEPAOOUYHM MPA3THUYHBIM JHEM.

[Ipyu npenocraBieHUM YCIAYyrd B BJIEKTPOHHOHM  (opMe  3asBUTEIIO
HaIpaBJIsETC:

a) YyBEIOMJIEHME O 3alkCu Ha TMpueM B AJMUHUCTpPAIMIO WU
MHOTO()YHKIIMOHAJIbHBIN LEHTP, COAEprKallee CBEICHUS O AaTe, BPEMEHU U MECTE
npuema;

0) yBEOOMIIEHHE O NMPHUEME U PETUCTpAlMU 3arnpoca U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPEIOCTABICHUS YCIYTH, COepKalllee CBeeHHs o (pakTe npuema
3ampoca U JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTaBIEHUS YCIyrH, W Haydaje
IIPOLIEAYPHI MPENOCTABICHUSI YCIYTHM, a TaKKe CBEACHUSA O Jare U BPEMEHHU
OKOHYAHUS TPEIOCTaBICHUS YCIyrH JHOO MOTHUBHUPOBAHHBIM OTKa3 B IpUEME
3anpoca U UHbIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBIEHUS YCIYTH;

B) YBEIOMJIEHHE O pe3yJIbTaTax PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX
IUISl IPENOCTABIIEHUST YCIYTH, COAEPKAILEE CBEACHUS O MPUHATHU MOJIOKUTEIBHOTO
pelmeHnuss O MPENOCTABICHUM YCIYTM M BO3MOKHOCTH TOJNYYUTh pE3yJbTar
IpEJOCTaBIEHUS YCIYT'H TMOO MOTHBUPOBAHHBIN OTKa3 B MPEJOCTABICHUH YCIIYTH.

2.16. TpeboBaHuMs K TIOMEMICHUAM, B KOTOPBIX MPEIOCTABISACTCS
MYHULIANAIbHAS YCIIyra, YCIyra, MpeaocTaBisieMasl OpraHu3anuel, ydacTBYIOLIEH B
NPENOCTABIEHUM MYHHUIMIIAJBHOM YCIAYTH, K MECTy OXHUIAHUA M IIpueMa
3asiBUTENIe, pa3MelleHni0 W OQOpPMJICHHUIO  BHU3yaJlbHOM, TEKCTOBOM W
MYJIbTUMEIUHHON MH(OPMAIIH O TTOPSJIKE MPETOCTaBICHUS YCIYT.

Mecrta mnpenocTaBlieHMsT MYHULMOAIBHOM  yCIYIM JOJDKHBI — OTBEYaTh
CIEAYIOIIUM TPEOOBAHUSM.

[Tomemenne, MAOMKHO OBITh O0OOPYIOBAHO OTACIBHBIM  BXOAOM A
CBOOOJIHOTO JIOCTYTIA 3asiBUTEIICH.

[TomemieHust 060pyAyIOTCSI B COOTBETCTBUU C JCHCTBYIOIIMMHU CaHUTAPHBIMU
npaBWjaMM M HOpMaMHu. MecTta MNpPEeIOCTaBICHUS MYHUUUNAIBHOW YCIYrd
00OpYIYIOTCS CHUCTEMaMHU KOHIUIIMOHUPOBAaHUSA (OXJAXIEHUS M HarpeBaHus) U
BEHTWJIMPOBAHUS BO31yXa, CPEACTBAMH IOXAPOTYLIEHHUS W OINOBELICHUS O
BO3HUKHOBEHWH YPE3BBIYAHON CUTYaLIUH.



[Tomemenust 00OpyAYIOTCS MAHIyCaMH, CHEHUAIBHBIMU OrPAXKICHUSIMU U
nepuiaMH, OOeCHeunBaloTCsS OECHpEnsITCTBEHHOE MEPEeIBKEHUE U Pa3BOpOT
MHBAJMAHBIX KOJIACOK. [IpemycMarpuBaercsi BbIACICEHHE OKHA Ha IMPEIOCTaBIICHUE
yoIyr nansi OOCHyKMBaHUSL —3asABUTENEH C  OrPAaHWUYCHHBIMU  (DU3UYECKUMU
BO3MOKHOCTSIMM B CTOpPOHE OT BXOJla C YYETOM O€CHpEensiTCTBEHHOI'o MOAbE3a U
MOBOPOTA KOJISCOK.

Hns obcnykuBaHUsA ~ 3asiBUTENEH ¢  OTpaHUYCHHBIMH  (PU3MYECKUMHU
BO3MO>KHOCTSIMU JIOJIKHBI OBITh 00€CIICUCHBI:

- YCJOBHS I OECIPENSITCTBEHHOTO JJOCTYIA K 00BEKTaM U MPEIO0CTaABISICMbIM
B HUX YCJIyram;

- BO3MOXHOCTb CaMOCTOSATEJIBHOTO WM C€ [OMOMIbIO COTPYJIHUKOB,
OPEAOCTABIISIIOIINX ~ YCIYTdM, NEPEABMKEHHS 10 TEPPUTOPUM, Ha KOTOPOHU
pacnoyiokeHbl 00bEKTHI, BX0/1a B TAKME OOBEKTHI M BBIXO/1a U3 HUX;

- BO3MOYKHOCTb IIOCAJKH B TPAHCIIOPTHOE CPEICTBO U BBICAJKH U3 HErO NEpPEN
BXOJIOM B OOBEKTBHl, B TOM YHCJIE€ C HCIOJb30BAHUEM KpECIa-KOJIACKH U MpHU
HEO00XOIMMOCTHU C TOMOUIBIO COTPYIHUKOB, MPEAOCTABIISAIOIINX YCIYTH;

- HaJyuIexkailee pa3MenieHue OO0OpYAOBaHHS M HOCUTENed uH(opMaluy,
HEOOXOAUMBIX Juisi  oOecrieyeHuss OECTpEersITCTBEHHOr0 JOCTylna WHBAJIUJIOB
K 00BbEKTaM M yCIyraM C YU€TOM OTPaHUYCHHUM UX KU3HEAEATEeIHbHOCTH;

- ayOnupoBaHue HEOOXOAMMOW JJii WHBAJIUAOB 3BYKOBOM W 3pUTEIbHOMU
uH(poOpMalMU, a TAaKXKEe HAJANUCEH, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckon
uHGOpMaIHN 3HAKaMU, BBIMIOJTHEHHBIMU pelibeHO-TOYeHHBIM pudTOoM bpaiins.

Jns  oxupaHus mnpueMa 3asBUTENSMH, 3aMOJIHEHHUS HEOOXOAUMBIX I
MOJTYYCHHUSI MYHUITUTIATHLHOW YCITyTH TOKYMEHTOB OTBOSTCSI MECTa, 000OpPY/I0BAHHbBIC
CTYJAbSMH, CTOJaMHU (CTOMKaMHU) JJIi BO3MOXKHOCTH O(QOpPMIIEHUS JIOKYMEHTOB,
00€eCreynBalOTCsl  KAHLEIAPCKUMHU TMPUHAUISKHOCTAMHU, OJIaHKaMH 3asBJICHUN U
oOpasnaMu uX 3anoiHeHus. KonmdyecTBo MECT OKUJAHUS ONPEACNISIeTCS UCXOs U3
(akTHUECKON HArpy3KU U BO3MOKHOCTU UX Pa3MEIICHUS B TOMEIICHHUH.

[Tomemienust anst pabOTHI C 3asABUTENIAMH OOOPYAYIOTCSI COOTBETCTBYIOLIUMU
UHGOPMAIIMOHHBIMU CTEHAAMH, BBIBECKAMHU, YKA3aTEIISIMHU.

BusyanpHas, TekcToBas W MyJbTUMEIUUHAs uHPOpMALUd O MOPSAJIKE
NPEIOCTaBICHUSI MYHHUIUMTIAIBHOM YCIyrd pasMmemiaerca Ha HHGOPMAIIMOHHOM
CTEH/I€ WU UHPOPMALMOHHOM TEPMHUHAJE B MOMEMICHUAX JUIsl OXKUIAHUS U MIpUeMa
3asBUTENEH (yCTaHABIMBAIOTCS B yIOOHOM /I 3asiBUTENIEd MecTe), a TaKkKe Ha
[Toprane rocycnyr u Ha oUIIMATBLHOM MOpTaie AIMUHUCTPAIUU.

2.17. Tloka3aTenu AOCTYIMHOCTH U KauyeCTBa MYHUIIMTIAIBHON YCIYTH, B TOM
YKCJI€ KOJMYECTBO B3aUMOJICUCTBUI 3asgBUTENS C JOHKHOCTHBIMU JIMIAMU TIPU
pEeIOCTaBICHUU MYHHUIIMIAIBHOW YCIYTH U UX TPOJOJIKUTEIBHOCTh, BO3MOKHOCTh
MOJIYYCHUSI ~ MYHHUIIMITAIIBHOW  YCIyTd B MHOTOQYHKIIMOHAJIBLHOM  IIGHTPE
NPEOCTaBICHUSI TOCYJIAPCTBEHHBIX W MYHMIIMMNAIBHBIX YCIYT, BO3MOXKHOCTh
MOJIy4eHUs] MHPOPMALIUM O XOJ€ MPEAOCTABICHUS] MyHULUINAIBHON YCIyrd, B TOM
YHCJIE€ C UCTIOJIb30BaHUEM WH(OPMAITMOHHO-TEIEKOMMYHKAIIMOHHBIX TEXHOJIOT UH.

2.17.1. TlokazaTensiMM OLEHKH JOCTYNHOCTH MYHHUIIMNAIBHOW yCIyTH
SIBJISTFOTCSL:

CHIDKCHHE KOJMYECTBA B3aUMOACHCTBUN (PU3NYECKUX U IOPUIUUYECKUX JIUIL C
JOJDKHOCTHBIMU  JIMAMHU OPraHOB MECTHOIO CaMOYIPAaBJEHUS MpU MOITYyYEHUU



MYHULIAIAIBHOU YCITYTH;

BO3MOKHOCTh I0JIy4aThb MYHHULHUNAIBHYIO YCIYr'y CBOCBPEMEHHO U B
COOTBETCTBHHM CO CTAHAAPTOM MPENOCTABIECHNS MYHUIIUIIAIBHON YCIIYTH;

BO3MOKHOCTh IIOJIy4aTb MYHULIMIIAJBHYIO YCIYry, a TakXKe IOJIHYIO,
aKTyaJlbHYI0 M JOCTOBEpPHYIO HMHGOpMAIMIO O TOpSAJIKE MPEIOCTABICHUS
MYHULIMIAIBHOW YCIIYTH, B TOM YHCJIE C HCTIOAb30BaHneM [loprana rocyciuyr;

BO3MOXXHOCTh TOJIy4aTh WHGOpPMAIMI0O O pe3yibTaTe MPeaoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH;

BO3MOXHOCTH TI0 3ampocCy 3asBUTENsS Bbie3aa paboTtHuka M®I] x 3asBuTento
JUIsT TIpueMa 3asBJIICHUM M JIOKYMEHTOB, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHULIUNQAIBHOM yCIYIM, a TAaKXe JOCTAaBKM pe3yJbTaTOB IPEAOCTABICHUS
MYHULUINIAIBHOW YCIIYTH;

BO3MOKHOCTh  IIOJIyYEHHS] ~ MYHHLMNAJIBHOM  yCIYrM C  ITOMOIIBIO
YHHUBEPCATbHOU 3JIEKTPOHHOM KapThl B CIy4asiX, MPeIyCMOTPEHHBIX (efepaabHbIMU
3aKOHaMH, NocTaHoBieHUsIMU IIpaBurenbctBa PP, HOpMaTUBHBIMM IPABOBBIMU
akTamMu PocToBCKOI 0051aCTH, MyHUIIMIIAIbHBIMU ITPABOBBIMH AKTaMU;

BO3MOXXHOCTh OOpamarbcsi B J0CYyAeOHOM M (Win) cyaeOHOM TMOpsAKE B
COOTBETCTBHM C 3aKOHOAaTenbCcTBOM Poccuiickoit ®enepauuu ¢ KamoOoi Ha
NPUHATOE IO 3asBJICHUIO 3asBUTENS pEIICHHE WIM Ha jelcTBus (Oe3nericTBue)
JOJDKHOCTHBIX JIMI AMUHUCTpannu, padotHnko MOII.

2.17.2. OcHoBHbIE TpeOOBaHUS K Ka4eCTBY MPEIOCTABICHUS MYHUIUIAIBHOMI
YCIIYTH:

CBOEBPEMEHHOCTD ITPENOCTABICHNS MYHHUIUIIAIBHON YCIYTH;

JIOCTOBEPHOCTH M MOJTHOTAa HHGOPMUPOBAHUS 3asIBUTEIISA O XOAE PAaCCMOTPEHUS
€ro oopalleHus;

co3laHue KOM(OPTHBIX YCIOBUH MpH NPEIOCTaBICHUH MYHUIMIAIbHON
YCIIYTH;

yA0OCTBO M JOCTYIHOCTh MOJYyYEHHs 3asiBUTEIEeM HH(GOPMAIMU O TOPAJIKE
IIPEAOCTABICHNS MYHUIIUIIAIbHON YCIIYTH.

2.17.3. TlokazarensiMi OIIEHKH KadecTBa MPEIOCTABICHUS MYHHUIUIIATIbHON
YCIIYTH SIBJISIFOTCSL:

cO0JII0/IEHNE CPOKaA PEIOCTABIIEHUSI MyHULIUIIATbHON yCIyTH;

OTCYTCTBUE TMOAAHHBIX B YCTAHOBJIEHHOM IMOpsSAKE >Xajgo0 Ha JAelCTBUs
(Oe3meiicTBUE) MOMKHOCTHBIX JIMI[, OCYIIECTBICHHBIE B XOJ€ IPOBEICHUS
MYHULANIAIBHON YCITYTH.

2.17.4. Tloka3atenu MAOCTYNMHOCTH YCIYTH [JIsl JHI[ C OTrPAaHUYCHHBIMU
BO3MOKHOCTSIMU SIBJISTFOTCSL:

COMPOBOXKJIEHUE WHBAINUJOB, HUMEIOIIUX CTOMKHE pacCTpOMCTBA (PYHKUIUHU
3pEHUS U CAMOCTOSITENILHOIO IEPEIBMKEHMS, M OKa3aHHUE UM ITOMOILH HAa O0BEKTAX;

JIOITYCK Ha 0OBEKTHI CYpIONEPEBOIUMKA U TU(PIOCYPIOTIEPEBOTUHKA;

JOMMYCK Ha OOBEKTbl COOAKU-NPOBOAHUKA TIPU HAJUYUM JTOKYMEHTa,
HOATBEP)KIAIOIIETO €€ CHElHalbHOe O0Yy4YeHHE, BBIJJAHHOTO B COOTBETCTBUHU C
puKka3zoM MuHucTepCcTBa TpyAa U colMaibHOU 3amuThl Poccuiickon denepanuu ot
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OKa3aHue€ COTPYAHUKAMU, MPEIOCTABISIONIMMU YCIYTd, UHOW HEOOXOAUMOM
WHBAJIUJIaM TOMOIIM B TPEOJOJICHUH 0aphepoB, MEMIAIONIUX TMOJYYCHHUIO YCIYT U
WCIIOIb30BaHUI0 O0BEKTOB HaApaBHE C IPYTUMH JIUIIAMHU.

2.17.5. TlpenocTaBieHe MYHHUIIUITAIIBHON YCITYTH:

- TIpM HampaBJIE€HWM 3asBJICHUS W TAKeTa JOKYMEHTOB IOYTOBBIM
OTHpaBi€HUEM WX B (OpME DIIEKTPOHHOTO JOKYMEHTAa HEMOCPEICTBEHHOTO
B3aUMOJCHCTBHS  3adBUTENS C  JOJKHOCTHBIM  JIMIIOM,  OCYUIECTBISIOIIUM
PEeI0CTaBICHNE MYHULIMITIAJIBHOM YCIIYTH, HE TpeOyeTCsl.

- ipu oOpamieHnn B AnMmuHUCTparuio uin M®I] 3asButens HE MEHee JIBYX
pa3 B3aUMOJAEHCTBYET C COTPYAHUKOM AMuUHUCTpauuu win MOL], yyacTByromum B
MPEOCTABICHUA MYHUIUIIAIBHOW YCIAYyTM TpH Mojadye 3anpoca M IOJIYYECHUU
MOJATOTOBJIEHHBIX B XOJI€ HCIOJIHEHUS MYHULHMOAIBHON YCIYyrd JOKYMEHTOB.
[TpoaomKUTENBHOCT OJTHOTO TAKOTO B3aMMOACHCTBUS HE JOJDKHA MTpeBblath 30
MHUHYT.

B03MO0XHOCTB MONTYy4YEHHS CBEIEHUI O XOJ1€ MPEIOCTABICHUS MyHULIMTIIATbHON
YCIYyI'HM peanu3yercss MO HoMepaM Tene(OoHOB, ajapecam 3JIEKTPOHHOM MOYTHI,
yKa3aHHbIM B 1. 1.3.1 AjnMuHMCTpaTUBHOro periaMeHnrta, Ha I[loprtane rocyciayr u
oUIIUATILHOM MOpTajie AJIMUHUCTPAIUH.

2.18. Uuwpie TpeOoBaHWsA, B TOM UHCJIE YYHUTHIBAIOIINE OCOOCHHOCTH
NPEIOCTaBICHUS! MYHUIHUIAIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX IEHTpPAX
MPEOCTABICHUS TOCYJapCTBEHHBIX U MYHHUIMOAIBHBIX YCIAYT U OCOOEHHOCTH
IPeIOCTaBICHUSI MyHUITUTIAIBHBIX YCIYT B SJIEKTPOHHOU (hopMme.

2.18.1. 3asBuUTENH UMEET MPABO MPEACTABUTD 3asIBICHUE B A IMUHHUCTPAIIHIO:

- JINYHO;

- yepe3 MOI];

- 110 TIOYTE;

- ¢ ucnoawp3oBanueM [loprana rocycinyr;

2.18.1.1. B AaMuHucTpanuu 3asBJICHHME M IaKeT JOKYMEHTOB IMPUHUMAET
CHEUHUATUCT AJMUHUCTPALIUH.

[Ipy mpenocraBieHUM NOKYMEHTOB B AJIMHUHHCTPALMU KONUHU 3aBEPSIOTCS
CIEHUATIUCTOM, MPUHUMAIOIIUM JIOKYMEHT, IPU MPEIbIBICHUN OPUTUHAJIOB.

2.18.1.2. IlpenocraBneHue MyHUIIMIAIbHOW  ycayrm  depe3  M®DI]
OCYIIECTBIISIETCS MIPU HAJTUYUU COTJIAIICHUS O B3aUMOJICHCTBUMU.

B M®I] 3asBineHne U MakeT JOKYMEHTOB puHUMaeT crienranuct MOLI.

I[Ipu npenocraBieHun  JOKyMeHTOB B MODI[ komum  3aBepstOTCA
CIEUATIUCTOM, MPUHUMAIOIIUM JIOKYMEHT, IPU MPEIbIBICHUN OPUTUHAJIOB.

2.18.1.3. Tlpu oTmpaBke MO MOYTE 3asBJICHHE M TMAKET JOKYMEHTOB B aJpec
AJIMUHUCTpAIMHU TTOYTOBBIM OTIIPABJIICHUEM C YBEJOMJICHUEM O BPYUYCHUHU.

HampaBnsieMble 1m0  modTe  JOKYMEHTHI  TMOMJIEKAT  00S3aTEIHHOMY
HOTapUaJIbHOMY 3aBEPEHUIO JIMOO 3aBEPEHUIO OPraHOM (OpraHU3alMei), BbIaBIIUM
JIOKYMEHT.

2.18.1.4. TlpemocraBieHne MYHUIIMNAIBHOW YCIYTH C HMCIOJIb30BaHUEM
ITopTana rocyciyr OCYIIECTBISIETCS B OTHOIIEHWU 3asBUTENCH, MPOIIEAIINX
MPOLIEYPY PpETUCTpAllMd W aBTOpHU3AIlMU C HCIOJb30BaHUEM (enepabHON
rocy/apcTBeHHON nHpopManmoHHoi cucteMbl "EfquHas cuctema uaeHTU(PUKALIUUA U
ayreHTUGUKaIMM B  HUHPpPACTPyKType, oOecmeunBamomed HUHYOpMAIMOHHO-



TEXHOJIOTUYECKOE B3aMMOJICHCTBHE WH(DOPMAITMOHHBIX CHCTEM, WCIOJIB3YEMbBIX IS
NPEIOCTaBICHUSI TOCYIAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT B AJIEKTPOHHOMN
dbopme".

2.18.2. TpeOoBaHusi K 3asBICHUIO, HAMPABIIEMOMY B (opMe SIEKTPOHHOTO
JOKYMEHTA, U MAaKEeTy JOKYMEHTOB, IMPUJIAraéMbIX K 3asBJICHUIO:

- 3asBJIEHUE B (JOpMeE IIEKTPOHHOTO IOKYMEHTA HAINpaBIseTcs: B BUae (aiiia B
dopmartax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHbBIE 3asBJICHHUS TIPEIOCTABISIOTCS
B (hOpME JIEKTPOHHOT'O IOKYMEHTA MTOCPEICTBOM DJICKTPOHHOM MOYTHI;

- DJIGKTPOHHBIE  JOKYMEHTHI  (DJIEKTPOHHBIE  00pa3bl  JIOKYMEHTOB),
npujiaraéMble K 3asBJIEHHIO, B TOM YHCIIE€ JOBEPEHHOCTH, HAIMpPABISAIOTCS B BUIE
¢aiinoB B popmarax pdf, tif;

- KaueCTBO TMPEIOCTABISEMbIX AJIIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX
o0pa3zoB gokymMeHTOB) B (opmartax pdf, tif 7oMKHO MO3BOJISITH B MOJHOM OO0BEME
MPOYUTATH TEKCT JOKYMEHTA M PACIIO3HATh PEKBU3UTHI TOKYMEHTA.

2.18.3. 3asBiaeHue B (opMe SJIEKTPOHHOrO JOKYMEHTa MOJMKHCHIBAETCS IO
BBIOOpY 3asiBUTENA (€CIU 3asBUTENIEM SIBIAETCS (PU3UUYECKOE JTUIIO):

- DJICKTPOHHOMN MOAMUCHIO 3asIBUTENS (PEACTABUTEINS 3asBUTEA);

-  YCWICHHOW KBaIM(UIIMPOBAHHON JJICKTPOHHON TMOANUCHIO 3asBUTES
(mpencraBuTENs 3asIBUTEIIA).

2.18.4. 3asBieHue OT MMEHHM IOPUJIMYECKOTO JIMIA 3aBepseTcsl MO BBIOOPY
3asBUTENSI  DJIEKTPOHHOM MOANUCHIO JIMOO YCHJIEHHOM KBAIHM(PUIMPOBAHHON
AJIIEKTPOHHOMN MOJIUCHIO (€CITU 3asIBUTENIEM SIBIISIETCS FOPUINYECKOE JIUIIO):

- IMlIa, TEUCTBYIONIUE OT UMEHU IOPUINYECKOTO Jula 0€3 I0BEPEHHOCTH;

- TPEACTaBUTENS IOPUAMYECKOr0 JIUIA, JCHCTBYIOIIETO HAa OCHOBAHHH
JIOBEPCHHOCTH, BBIJAHHOW B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM Poccuiickoi
denepanuu.

2.18.5. JlokyMeHThI, TMpuiaraeMble K 3asBICHUIO, HANpaBIsioTCs B (Gopme
AJIEKTPOHHOTO  JIOKYMEHTa, TMOJAMHUCAHHOTO YCHUJIECHHOW KBaIH(DUIIMPOBAHHON
AJIEKTPOHHOMN TMOJIUCHIO JIUIA, U3TOTOBUBIIETO0 WM BBIJABIIETO 3TH JTOKYMEHTHI,
wii B (QopMe DIEKTPOHHOro oOpa3a OyMaXHOro JIOKYMEHTa, 3aBEPEHHOIO
YCWICHHOW KBaJTM(DUIIMPOBAHHON 3JIEKTPOHHOW TOJIUCHIO JIUIA, W3TOTOBUBIIETO
WIA BBIJIABIIETO 3TH JOKYMEHTHI, JIMOO JIHIlA, YIIOJIHOMOYEHHOTO 3aBEPATh KOMUU
TaKHX JIOKYMEHTOB B (hopMe JOKYMEHTOB Ha OYMa)KHOM HOCHUTEINE, JIMOO YCUIEHHOU
KBaJTU(UIIMPOBAHHOMN AJIEKTPOHHON MOJMKUCHI0 HOTApUYCa.

2.18.6. 3asBieHue W MaKeT JOKYMEHTOB, MPEJCTaBIECHHbIE C HapyIICHUEM
TpeOOBaHUIA, HE PACCMATPUBAIOTCSL.

2.18.7. CpenctBa »dJIEKTPOHHOM TMOAMKUCH, TPUMEHSAEMbIE TMpU TOjaaye
3asBJICHUM M MPUJIAraeMbIX K 3asBJICHUIO 3JIEKTPOHHBIX JIOKYMEHTOB, JIOJDKHBI OBITH
cepTU(UIMPOBAHBI B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit demepanmm.

2.18.8. B cinywae oOpameHuss 3asBUTENS 32  IPEJOCTaBICHHUEM
MYHUIMNIATBHOW YCIYTH B 3JIEKTPOHHON (pOpME pe3ysnbTaT MyHUUUIAIBHON YCIyru
HANPABJISIETCS] 3asBUTENIO MOYTOBBIM OTMPABICHUEM WM Ha aJpec AJIEKTPOHHOUN
nouThl (B COOTBETCTBUU CO CIIOCOOOM IOJydYEHHUs pe3yibTaTa, YKa3aHHBIM B
AIEKTPOHHOM 3asIBJICHUH).


garantf1://12084522.21/
garantf1://12084522.21/

3. CocraB, n0cJ1e10BaATEJILHOCTh M CPOKHU BBINOJHEHUS AIMUHUCTPATHUBHBIX
npoueayp, TpedoBaHUA K MOPSAKY UX BLINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH
BbITOJIHEHUS 3 IMUHUCTPATUBHBIX MPOLEYP B 3JIEKTPOHHOI (popme, a TaKkKe

0CO0CHHOCTH BBINOJIHEHHSI AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(PYHKIIMOHAJILHBIX HEHTPaX

3.1. HcuepnbiBatommii mepevyeHb aJIMUHUCTPATUBHBIX MPOUEAYp NpHU
MPEI0CTaBIEHUN MYHUIIUTIAIILHON YCIyTH.

MyHunanbHas yciiyra Mo MNpedoCTaBICHHUIO MPaBOO0IalaTento 00BEKTOB
MYHHIIMTIAJIFHOTO UMYIIECTBA, BKIIOYAs 3€MEIbHBIA Y4YacTOK, 3aBEPEHHBIX KOIMUH
NpaBOYCTAHABIMBAIOIINX M WHBIX JOKYMEHTOB BKJIOYAaeT B ce0s clenyromue
aJIMMHUCTPATHUBHBIE TPOIIETYPHI:

- IPUEM U PETUCTPALIMIO 3asIBICHUS U NTAKETa JOKYMEHTOB;

- (opMHpOBaHUE, HATIPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB U IMOTyYEHHE
JOKYMEHTOB ¥  WH(pOpMaluu, KOTOpPBIE  HAXONATCA B  PACIOPSKEHUU
roCyJapCTBEHHbBIX OPraHOB, OPIraHOB MECTHOT'O CAMOYTIPaBJICHHUS;

- MOJITOTOBKA KOMUH TOKYMEHTOB MM MOTUBHPOBAHHOTO OTKAa3a;

- BblIaya pe3y/bTaTa MyHHUIMIIAJbHOW YCIyTH (B COOTBETCTBUH CO CIIOCOOOM
TIOJTYy4YEHUS pe3ynbTaTa, yKa3aHHBIM B 3asIBJICHUN).

3.2. brok-cxema oka3zaHWs MyHHUIIMITAJLHOW YCIYTH MPUBEICHA B MIPUIOKCHUN
Ne 2 k aIMUHHCTPATUBHOMY PErJaMEeHTYy.

3.3. AaIMUHHCTpaTHUBHAs TPOIENypa - MPUEM U PErucTpaius 3asBICHHUS U
HaKeTa JJOKyMEHTOB.

OcHoBaHMEeM Ui Hayaja aJMUHUCTPATUBHOW TMPOLEAYpPHl  SIBISETCS
oOpallieHue 3asgBUTENS] WIH €ro yIMOJIHOMOUYEHHOTO MPEICTaBUTENS C KOMILIEKTOM
IOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 pasaena 2 aAMUHUCTPATHBHOTO perjaMeHTa.

3.3.1. Ilpuem wu peructpamnus 3asBICHHUA U T[aKeTa JOKYMEHTOB TIpU
oOpalleHu! 3asBUTENS B A IMUHUCTPALHUIO.

Crermanuct AJIMUHHCTpAIMH, OTBETCTBEHHBIH 3a TIPHUEM JTOKYMEHTOB:

- yCTaHaBIMBAeT JUYHOCTh 3aSBUTENS, B TOM YHCIE TPOBEPSICT HAIHIUE
JTOKYMEHTA, Y0CTOBEPSIONIET0 INYHOCTD;

- TpPOBEpSICT TOJHOMOYMUS TPEACTaBUTENS 3asgBUTENS JCWCTBOBAaTH OT €ro
UMEHH, B TOM YHCJIE TOJTHOMOYHUS MPEACTABUTENS IOPUINIECKOTO JINLIA, AeHCTBOBAThH
OT UMEHU IOPUINYECKOTr0 JIHIIA;

- TPOBEPSIET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEACHUN) C JaHHBIMU
(cBemeHHMAMH), COIEP)KAIIMMHUCS B TIPEACTABICHHBIX JIOKYMEHTaX, a TaKkxke
YIOCTOBEPSIETCS O HAJWMYMUA B 3aABJICHUM TMOANHCU 3asBUTENS U JaThl €ro
HpeICTaBICHNUS;

- MIPOBEpPsIeT HAIWYHE BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 pasnena 2
aIMUHUCTPATUBHOTO  pErjaMeHTa,  HEOOXOMWMBIX ISl  TPEJOCTaBICHUS
MYHULIUIIATBHON YCIYTH;

- B Ccloy4yae YCTaHOBIEHHUS (paKTa HECOOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB, B TOM YHCJE OTCYTCTBHE HEOOXOAMMBIX JOKYMEHTOB ISt
NpEIOCTaBICHUS] MYHUIIMTAIBHON yCIyrd, HWHGOpMHUPYET B YCTHOH Qopme
3asBUTENS O HAIMYWU MPEMATCTBUN AJII PACCMOTPEHHUsI BOIPOCa O MPEIOCTaBICHUU
MYHULIMNAIBHOM  YCIIYTH, OOBSACHSAET 3asBUTEII0 COJEPKAHHUE  BBISBICHHBIX



HEJIOCTAaTKOB B IPEACTABIEHHBIX JTOKYMEHTAX WM IMpENIaraeT NPUHATH MEPHI IO UX
YCTPAaHEHHUIO;

- B ClIy4ya€ HE3alOJIHEHUS OTHACNIbHBIX ITYHKTOB 3asBJICHUS IIpEIIaracrt
3aBUTEIIIO 3allOJIHUTh BCE ITYHKTBHI 3asBICHUSA Ul IOCIHEAYIOUIEr0 NPUHATHSA
3asBJICHUS U MIAKETA JIOKYMEHTOB.

Perncrpanust mony4eHHOro 3asBIC€HHS U MAKETA JOKYMEHTOB OCYLIECTBIIIETCS
CIEUHUAIUCTOM AJIMUHUCTPALMH, OTBETCTBEHHBIM 3a [EJIONPOU3BOACTBO, B JEHb
NOCTYIUIEHUS] JOKYMEHTOB B AJIMUHHUCTPALIHIO.

3.3.2. Ilpuem wm peructpanus 3asBICHUS M TAKeTa JOKYMEHTOB TMpHU
oOparenuu 3asButens B MOII.

Cnenmanuct M®LI, 0OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTb 3asBUTEINIL, B TOM YMCIIE IPOBEPAECT HAIUUUE
JNOKYMEHTA, YAOCTOBEPSIOIIErO JINYHOCTD;

- NPOBEPSAET MOJHOMOYHUS MPEACTABUTENS 3asBUTENSA JIEHUCTBOBAaTH OT €ro
MMEHH, B TOM YHCJIE TOJTHOMOYUS MPEICTABUTENS FOPUANYECKOTO JINLA, IEVCTBOBAThH
OT UMEHU IOPUIUYECKOTO JIULA;

- TIPOBEPSIET COOTBETCTBUE B 3afBJICHUM JAHHBIX (CBEIACHUI) C JaHHBIMH
(cBeaeHMsIMHU), COJEpXKAILMMUCS B MPEACTABICHHBIX JOKYMEHTaX, a TaKke
YAOCTOBEPSIETCA O HAJIMYMM B 3asBICHUM IOAIKUCHU 3asBUTENA M JaTbl €0
IIPEACTaBIICHNUS,

- TMPOBEPsIET HAIMYKE BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 paznena 2
aJMMUHHCTPATUBHOIO  perjaMeHTa,  HEOOXOIMMBIX Uil  HPEJOCTaBICHUS
MYHULIMIAIBHOU YCITyTH;

- B Cloyyae YCTaHOBIEHHUS (paKTa HECOOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB, B TOM YHCJI€ OTCYTCTBUE HEOOXOAMMBIX JIOKYMEHTOB  JUJIs
MPEIOCTABICHUSI MYHUUUIAIBHON yciayru, WHGOpPMHUpPYET B YCTHOM Qopme
3asBUTEJI O HAJIMYUU MPEMSTCTBUNA 11 PACCMOTPEHHUS BOIPOCA O MPEIOCTABICHUH
MYHUIIUTAIBHOW  YCIYrd, OOBICHSET 3asBUTENI0 COJAEPKAHUE BBISBICHHBIX
HEJOCTaTKOB B MPEJCTABIEHHBIX JOKYMEHTAX W MpejaraeT MpUHATh MEpbl M0 HX
YCTPAaHEHUIO;

- B Clly4ya€ HE3alOJIHEHUS OTACNIbHBIX ITyHKTOB 3asBJICHUS IIpeIuiaract
3asBUTEIIIO 3allOJIHUTh BCE IIYHKTBHI 3asBICHUA Ul IOCIEAYIOLIEro IPUHATHA
3asBJICHUS U IAKETA TOKYMEHTOB.

[Iprem, perucrtpanus, yder 3asBJICHUS U MAKETa JOKYMEHTOB CIELHAAINCTAMHU
MO®II, a Taxxke nepegaya JOKYMEHTOB B AJMUHHCTPALMIO, OCYIIECTBIISIOTCS B
COOTBETCTBHH C COIIAIIIEHUEM O B3aUMOJIECHCTBUHU.

3.3.3. Ilpuem wu peructpanus 3asBICHUS M TAKeTa JOKYMEHTOB IpHU
HAITPaBJICHHUH I10 [IOYTE B aipec AIMUHUCTPALUU.

Perncrpanust momydeHHOro 1O ITOYTE 3asBICHHS M IIAKETAa JIOKYMEHTOB
OCYILECTBIISIETCS CIELIMAIUCTOM AJIMUHUCTpaLuH, OTBETCTBEHHBIM 3a
NENONPOU3BOACTBO, B JE€Hb IMOCTYIUIEHUS JOKYMEHTOB B AJIMHHUCTPALHUIO.
JloBeleHHE UCIIONHEHUS YCIYTU O OTBETCTBEHHOT'O MCIIOIHUTENST AJMUHUCTPALUN
OCYUIECTBIISIETCS B MOPSJIKE OOIIET0 AeONPOU3BOJICTBA.

3.3.4. Ilpuem wu peructpanuss 3asBICHHUS M T[AKeTa JOKYMEHTOB IIpHU
HaIlpaBJICHUH C UCTI0JIb30BaHueM [loprana rocyciyr.



IIpy HampaBneHMH MJOKYMEHTOB C wucnosb3oBaHueMm [loprama rocycmyr
perucTpamnusi >JIEKTPOHHOTO 3asBIICHUS M TAaKeTa JOKYMEHTOB IIPOU3BOJIUTCS B
ABTOMAaTUYECKOM pPEXKHUME B JEHb HX IMOCTYIUIEHUS, a B CJyd4ae HaIpaBJICHUS
AJIEKTPOHHOTO 3asBJICHUS] M MaKeTa JOKYMEHTOB B MpPa3JIHUYHBIA WM BBIXOIHOU
JHU, PErucTpalusl 3asBJICHUS W I[AKeTa JOKYMEHTOB IPOU3BOJMUTCS B MEPBBIN
pabouuii 1eHb, CIEAYIONINM 3a MPa3AHUYHBIM WA BHIXOJAHBIM JTHEM.

[Ipu monydyeHun 3ampoca B 3JIEKTPOHHOU (opMe B aBTOMATHUYECKOM PEKUME
ocyuiecTBIsieTcs: (POPMATHO-TOTMYECKU KOHTPOJIb 3alpoca, 3asiBUTENI0 COO0IIaeTcs
MIPUCBOCHHBIN 3aIIPOCy B AJIEKTPOHHOU (hOpMe YHUKAIBHBIM HOMEp, TI0O KOTOPOMY B
cootBercTBytomieM paszaene EINIY 3asBurento Oyzaer npencraBieHa nHopmaius o
XO/JI€ BBINOJHEHHs YKAa3aHHOT'O 3alpoca.

Kpurepuem mnpuHATHUA pelIEHU O PpPErucTpaluu 3asBICHUS W [aKeTa
JIOKYMEHTOB SBJIsieTCA (DAKT HampaBJICHUS 3asiBJICHUS W TaKeTa JOKYMEHTOB Ha
MPEIOCTABIEHUE MYHULIMIIATBHONU YCITYTH.

PesynbraToM  aAMUHHUCTPAaTHUBHOM NPOLIEAYPHl  SIBIAETCS  PETUCTPALMS
3asBJICHUS U IAKETA JTOKYMEHTOB.

CnocoboM ¢ukcanuu pe3yibrara aIMUHUCTPATUBHOM MPOLIEIYPHI SIBISETCS
perucTpanus 3asBJICHUS U NTAKeTa JIOKYMEHTOB.

MaxkcuManbHbIM CPOK MCIOJHEHHS TaHHOW aJIMUHUCTPATUBHOW MPOLEHYPHI -
1 neHs.

3.4. AjvmuHuCTpaTHBHas mpouenypa - (opmupoBaHHe, HaIlpaBICHUE
MEKBEJJOMCTBEHHBIX 3alPOCOB U TMOJYYCHHE JTOKYMEHTOB M MH(OpMaIiu, KOTOpbIe
HaXOJATCS B PACIOPSKEHUHA TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpPaBJICHUSI.

OcHoBaHMeM IS Hayajga QJMUHHUCTPATUBHOM  MPOLEAYPHl  SABISETCS
nocryrieHue B Aqmuauctpanuio mim MOL 3asBieHns u nakera JOKyMEHTOB.

B cnyuae orcyrctBus B Aamunuctpauun wid  MOIL[  1OKyMEHTOB,
HEOOXOIUMBIX B COOTBETCTBUM C HOPMATUBHBIMU TIPAaBOBBIMH aKTaMH IS
MPEAOCTABICHNUS MYHUIUNAIBHOW YCIYT'H, KOTOPbIE HAXOMSTCS B PACIOPSKEHUU
rOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPABICHHS W  HMHBIX
OpraHM3alui, IPEAyCMOTPEHHBIX B mnoamyHkre 2.7.1 nynkra 2.7 pasgena 2
aIMUHUACTPATUBHOTO PETJIAMEHTA, MTOJTYYEHHE TAKUX JOKYMEHTOB OCYILECTBISIETCS B
MOPSJIKE MEKBEIOMCTBEHHOTO B3aMMOJECHCTBHS.

OTBETCTBEHHBIM 32 WCIOJHEHHE JaHHOW aJIMUHUCTPATHUBHON MPOLIEAYPHI
apisiercs Anmunuctpauus win MOL[, B 3aBUCMMOCTH OT TOrO, KTO TIPHUHSII
3asBJICHUE U ITAKET JOKYMEHTOB OT 3asBUTEIS.

MexBeOMCTBEHHBIN 3arpoc (GOPMHUPYETCS B COOTBETCTBUU C TPEOOBAHUSIMU
ctatbu 7.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu
MPEAOCTABIEHUS I'OCYIapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT".

Hanpasnenue MEKBEJOMCTBEHHOIO 3amnpoca OCYLIECTBIISIETCS c
WCIIOIb30BAaHUEM  €AMHOM  CHCTEMBI  MEKBEAOMCTBEHHOIO  3JEKTPOHHOIO
B3aUMOJICHCTBUS TNOO B BUAEC OyMaKHOTO JIOKYMEHTA.

Jnst  mpenocTaBiieHHMsT  MPaBOOOJIAlaTeNt0  OOBEKTOB  MYHMIIMIAIBHOIO
MMYIIECTBA, BKJIIOYAst 3eMEeJIbHBIN YYaCTOK, 3aBEPEHHBIX KOMH
IPaBOYCTAHABIIMBAIOIIUX W WHBIX JTOKYMEHTOB CHEHHUATUCT AIMUHUCTPALMHU WIH
M®Il dopmupyer u HampaBiIsieT MEXBEAOMCTBEHHBIM 3ampoc s TMOTy4eHUs
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JOKYMEHTOB M MH(POpMAalMH, KOTOpPbIE  HAaXOAIATCSI B  PacHOpsKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIIPABIICHMUS

- B MHcnexkunio ®HC Poccum nis monydeHHs JOKYMEHTOB, COAEpIKaIIUX
CBEIECHMS W3 E€QUHOIO TOCYJApCTBEHHOIO pEecTpa IOPUANYECKUX JIMIL WIH
WHIVBUIYAJbHBIX IPEATPUHUMATEICH.

Kpurepuem npuHATHS pelieHus ABISIETCsl (PaKT YCTaHOBJIEHUS OTCYTCTBHSI B
Anvunuctpaiun win  M®L[ 10KyMEeHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU [JISl MIPEAOCTABICHNUS MYHULUIIAJBHONW YCIYTH,
KOTOPBIE HAXOJATCS B PACIOPSKEHUU TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O
caMOYIIpaBJICHUS.

PesynbraToM  BBINTONHEHWS  AJAMUHUACTPATHBHOM  IIPOLIEAYPBI  SIBIISIETCS
IIOJIyYEHUE M3 TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPABIICHUS
JOKYMEHTOB JIMOO OTKa3 B HUX MPEJOCTABICHUH M TMepefaya OTBETCTBEHHOMY
WCIIOJTHUTEN0 AJMUHUCTPALMY 3asIBJICHUS U IIAKETa JOKYMEHTOB O MPEIOCTaBICHUN
MYHUIMNIAIBHON YCIIYTH.

CnocoOoM (ukcanum agMUHUCTPATUBHON MPOUEAYPHI SBISIETCS PETUCTPALUs
IIOJyYEHHBIX JTOKYMEHTOB.

MaxkcumanbHblii CPOK MCIIOJIHEHUS JTAaHHOM aJMUHUCTPATUBHOM NPOLIEAYPHI -
5 pabounx JgHEH.

3.5. AAMMHHCTpaTHBHAsl IpouLeaypa - MOATOTOBKAa KOMMM JOKYMEHTOB WIH
MOTHUBHUPOBAHHOT'O OTKA3a.

OcHoBaHMeM [UI HadyajJa AaJIMHHHMCTPAaTUBHOM MPOLENYPBI  SIBISETCS
MOJIyYEHHUE CIEIUATUCTOM AJIMUHHMCTPALIMU 3asBJICHUS M BCEX JTOKYMEHTOB,
HEOOXOAMMBIX JJISl IPEAOCTaBICHUS KOTIUNA JOKYMEHTOB.

OTBETCTBEHHBIM 32 WCIIOJHEHHUE JAHHOW AaJIMUHUCTPATUBHOM NPOLIEIYPHI
ABJSAETCA AIMUHUCTPALAS.

Crnenumanuct  AJIMUHUCTpAllMd  HPOBOAMT  pabOTy IO  YCTAHOBJICHHUIO
NPUHAJICKHOCTH 3alpalliuBaeMoro OOBEKTa OCYIIECTBIISIET NPOBEPKY HATWYUS
CBEJICHUI B aBTOMAaTHU3WPOBAHHON cHcTeMe 0a3bl apXUBUPOBAHUS JOKYMEHTOB
AJMUHHMCTpAIMY U 110 PE3yJIbTaTaM BbINIOJIHEHHBIX PA0OT MPUHUMAET PEIICHHE:

- 100 00 OTKa3e B NPEIOCTABICHUN MYHUIIMIAIBHOW YCIYTH IO OCHOBAHHUSAM,
u3noxkeHHbIM B moanyHkre 2.10.2 mynkrta 2.10 pasgena 2 aaMUHHCTPATUBHOIO
pErIaMeHTa;

- au00 OCYHIECTBJISIET MOArOTOBKY 3alpallMBaeMbIX KONHI JOKYMEHTOB,
3aBEPEHHBIX B YCTAHOBJICHHOM IOPSIKE.

[loaroroBieHHBIE KONHWHM JOKYMEHTOB, CO3[aBa€MbIX B AJIMHHUCTpPALNH,
3aBEPSIOTCA HAYAJIbHUKOM OTJENIa HMMYIIECTBEHHBIX W 3EMENBbHBIX OTHOLIECHUM
AnMuUHUCTpauu MsICHUKOBCKOTO palioHa.

IloaroroBieHHBIM OTKa3 B MPENOCTABICHHWM MYHULHANAIBHOM  YCIYTH
HOJINCHIBAETCS IIABOW AJMMHHMCTpaunyd MSCHMKOBCKOIO paliOHa M MEpeNaeTcs Ha
PEruCTpalMIO B IPUEMHYIO I1aBbl A IMUHUCTpaUu MsACHUKOBCKOIO paiiOHa.

[Tocne 3aBepeHust KOMUN JOKYMEHTOB, CO3/1aBa€MbIX B A IMUHUCTpALIUH, JTUO0
perucTpai MOTHMBUPOBAHHOIO OTKa3a B IPEJOCTABICHUM YCIYTHM B Clyyae
MOCTYIUICHUS 3asiBieHHs yepe3 MOL], cnennannct AIMUHUCTPALMU OCYLIECTBISET
nepegady mno peectpy B M®PL ang BelgauM 3asBUTENO0 JHUOO HampaBieHUE
3asIBUTENIIO IO MOUTE, INOO HATIPABIISET 3asIBUTENIE 1O JIEKTPOHHOM MOYTE.
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Kpurepuem npuHATHS pemieHus O TMOATOTOBKE KONUN JIOKYMEHTOB,
CO3/aBaeMbIX B AJMUHUCTpALUH, SBJISIETCS OTCYTCTBUE (HAJIM4KME) OCHOBAHUM IS
OTKa3a, yka3zaHHbIX B moanyHkTe 2.10.2 mynkra 2.10 pa3nena 2 aAMHUHUCTPATUBHOTO
periaMeHra.

Pe3ynbraroM aJIMHHHCTPATMBHOM NPOLEAYPHI SIBISIETCS 3aBEpEHHAas KOIuUs
MIPaBOYCTAHABIIMBAIOUIETO0 U MHOIO JAOKYMEHTA, CO3/1aBaE€MOro B AJMHHHMCTPALUH,
U060 MOTUBUPOBAHHBIN OTKA3.

CnocoboM ¢ukcanyu pe3yibrara aJMUHUCTPATUBHOM MPOLIEAYpPHI SIBISETCS
3aBEPEHHE KOIMH IIPABOYCTAaHABIMBAIOIIEr0 aKTa U HHOIO JJOKYMEHTA, CO3aBaeMOI0o
B AJIMMUHHCTpAIMU, TUOO0 perucTpanys MOTUBUPOBAHHOTO OTKa3a B MOPSAIKE OOIIEro
JEJIONPOU3BO/ICTBA.

MaxkcumanbHbIM CPOK MCIIOJHEHUS TAHHOW aJIMUHUCTPATUBHOW MPOLEIYPHI -
3 pabouux JHS.

3.6. AaMuHHCTpaTHBHasl MpoLEAypa - BblJadya pe3yiabTaTa MYHHUIIUINAIbHOU
YCIIYTH.

Bbelgaua pesynbrara OperoCTaBICHUS YCIYrM OCYIIECTBISIETCS CIOCOOOM,
YKa3aHHBIM B 3as1BJICHUU O MPEJOCTABICHUH YCIYTH

OcHoBaHueM [JIsi HayajJa aJMHMHHCTPATUBHOM MpPOLEAYphl  SIBISIETCS
nonydyeHue crenuaauctom MOI[ mmbo AnMHHHCTpalMd 3aBEPEHHBIX KOMUU
NPaBOYCTAHABIMBAIOMIMX M MHBIX JOKYMEHTOB, CO3JaBa€MbIX B AJIMHHHUCTpAIINH,
100 MOTUBUPOBAHHOI'O OTKA3a.

OTBETCTBEHHBIMU 32 UCIIOJIHEHHE JaHHOW mporenypsl siBisercas MOL] nubo
AJIMUHHCTpAUA.

3.6.1. Beimaua pe3ynpTaTa MYHUIUNAIBHON YCIyrH TMpH OOpalieHuu
3asIBUTEIS JINYHO B AJIMUHUCTPALIMIO.

[locne  3aBepeHHs  KONMl  NPaBOYCTAHABIMBAIOIIMX  JIOKYMEHTOB
OCYILIECTBIISIETCS €ro Mepeiaya 3asBUTENI0 (JTM00 MPEACTABUTENIO 3asIBUTENS).

Boiaua pesysnbTaTa OCyHIECTBIISIETCS B CIEIYIOLIEM MOPSJIKE:

- 3agBUTENb (JIMOO MPEICTaBUTENb 3asiBUTENS) MPUOBIBAET B AIMUHUCTPALIUIO
C  JIOKYMEHTOM, YAOCTOBEPSIONIMM  JUYHOCTh  (NIPEACTABUTENb  3asBUTENS
JOTIOJIHUTENIBHO MPEJACTABISAET JOKYMEHT, YAOCTOBEPSIOIMN MpaBa (MOJIHOMOYNS)
JEMCTBOBATh OT UMEHHM 3asBUTENIS), U BBIIMUCKON U3 A IMUHUCTpPALIVH;

- CHeUMaIucT AJMHMHHCTPAlMM 3HAKOMHUT 3asBUTEIS C TMEPEYHEM W
COJIEP>KAHUEM BBIJIaBAEMBIX JOKYMEHTOB;

- 3asBUTENb MOJATBEPXKAAET MONTYyYEHHUE JOKYMEHTOB (JIM0O MOTHUBUPOBAHHOIO
0TKa3a) JIMYHOM NOJIKUCHIO C pacliM(pOBKOM B COOTBETCTBYIOIIEH rpade BBITUCKH.

3.6.2. Bplmaua pe3ynbTaTa MYHHUIMNAIBHONW YCIYTH TIpH  OOpallieHUU
3asButelisi B MOILI.

B cinywae cornacus 3asBurenss MO®Ll yBepomisier SMS-cooOuieHuem Ha
MOOUJILHBIN HOMEp TenedoHa 3asBUTENST O XOJI€ MPEIOCTABICHUS MYHHUIIUIATbLHON
YCIIYTH.

Bbiaua pe3ynbpTaTa OCYIIECTBIISIETCS B CIEYIOLIEM HOPSJIKE:

- 3asgBUTENb (MO0 TmpeAcTaBUTENb 3asBUTENs) npudObiBaer B MODIl ¢
JOKYMEHTOM,  YyJIOCTOBEPSIIOIIMM  JIMYHOCTh  (NPEACTaBUTENb  3asBHUTENS
JIOTIOTHUTENIBHO MPEJCTABISET JOKYMEHT, YAOCTOBEPSIOUIUMN MpaBa (TIOJTHOMOYNS)
JeCTBOBATh OT UMEHU 3asBUTENS), U BhITUCKOM 13 M®II;



- cnemanuct MOL[ 3HAKOMHT 3aABUTENSI C NEPEYHEM M COJEPKAHUEM
BBIIABAEMBIX JOKYMEHTOB;

- 3asBUTENb MOJATBEPKAAET MOITYyYEHUE JOKYMEHTOB (JIM00 MOTUBUPOBAHHOIO
0TKa3a) JIMYHOHN MOJIIMUCHIO C pacu(POBKON B COOTBETCTBYIOIIEH rpad)e BHIMTUCKH.

3.6.3. HanpaBnenue pe3ynapTaTa MyHUIIUIAIBHONW YCIYTH MO MOYTE.

B cnyvae ykazaHus 3asBUTENIEM croco0a TOJYyYEeHHs  pe3yjbTaTa
MYHULIMNAIBHONW YCIYIM IO II0YTE€ CHENUAINACT AJIMHHHCTPALUM HaIPaBIsAET
3aBEPEHHBIE KOMHWMU IPaBOYCTAHABJIMBAKOIIMX M HHBIX JTOKYMEHTOB, CO3/1aBa€MBbIX
AMUHHCTpaIH, 100 MOTUBUPOBAHHBIN OTKa3 3asBUTEIIO IO MOYTE.

3.6.4. HampaBneHnue pe3yipraTa MYHULUNAIbHOW YCIYI'M B 3JIEKTPOHHOU
dopme.

3asiBUTENI0 MPEJOCTABIIIETCS BO3MOXKHOCTh COXPAaHEHHsI 3IIEKTPOHHOI'O
JOKYMEHTA, SBJISIIOLIETOCS PE3YyJIbTaTOM IPEIOCTABICHUS YCIYTM M NOANUCAHHOIO
YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM C  MCIIOJIb30BAHUEM  YCWJICHHOU
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHOH IMOJAIKCH, HA CBOUX TEXHUYECKHUX CPENCTBAX, a
TaKXE BO3MOKHOCTb HAITPABIIEHUS TAKOT'O MJIEKTPOHHOIO TOKYMEHTA B UHBIE OPraHbI
(opranuzanun)

Kpurepuem nmnpuHsiTHs pemieHus nOpu  BbIOOpe cnocoba HampaBleHUs
pe3yibTaTa MYHHUIMIIAIbHOW YCIYTH SIBISETCS CIOCOO TMOJMydeHHUs pe3ysbrara
MYHMIMTIIAIBHON YCIIYTH, YKa3aHHBII B 3aIIpOCE 3asBUTEIIEM.

PesynbpraToM agMHUHUCTPATUBHOM NPOLENYPHI SABISETCS Iepefada 3asBUTEII0
3aBEPEHHBIX  KOMNMI  IPAaBOYCTAHABIMBAIOIIUX  JOKYMEHTOB,  CO3/1aBacMbIX
AnMuHuCTpalmen, 1n60 MOTUBUPOBAHHOIO OTKA3a.

CrniocoboMm (ukcanuu pe3yapTaTa aIMUHUCTPATUBHOM MPOLIETYPHI SIBIISIETCA:

- IpY BblJaue B AJIMUHUCTPALIMK - OTMETKA B BBITUCKE U3 AJMUHUCTpPAIMHU O
IIOJIyYEHUH 3asBUTEIIEM 3aBEPECHHBIX KONWW ITPAaBOYCTAHABIMBAKOIIMX W HHBIX
JOKYMEHTOB MJIM MOTUBUPOBAHHOI'O OTKAa3a;

- npu Bbigaue B MODI[ - ormerka B BbuMcke u3 MOPL[ o mnonydyeHuu
3asIBUTENIEM 3aBEPEHHBIX KOMMI NPAaBOYCTAHABIMBAIOIINX U MHBIX JOKYMEHTOB WIIU
MOTHBHUPOBAHHOI'O OTKA3a;

- MIPY HAMPABICHUU TMOYTOM - OTMETKa 00 OTIpaBKe (PUKCUPYETCS B peecTpe
3aKa3HOM KOPPECIIOHACHIUY;

- pu ucnonb3oanuu [loprana rocycimyr — ormerka B CucTeMe MCHOJHEHUS
PErJIaMEHTOB;

MakcuMalIbHBIN CPOK HCIIOJIHEHMS JaHHOW aJIMMHHMCTPAaTUBHOW INPOLIEAYPHI -
1 pabGouuii neHb.

3.7. B menax mnpenocTaBieHHs MYHHULMINAIBHOW YCIYrd OCYLIECTBIISIETCS
IIPUEM 3asIBUTEIIEN 10 NTPEABAPUTEIBHON 3aIIUCH.

[Ipy opranuzanum 3anucu Ha npueM B opran (ML) 3asBurento
o0ecreunBaeTcss BO3MOKHOCTb!

1) O3HAKOMJICHUS c pacrmcaHuemM paboThI opraHa WIn
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA JIMOO YIOJIHOMOUYEHHOTO COTPYJHUKA OpraHa WM
MHOrO()YHKIIMOHAJIBHOTO 1IEHTPa, a TaKXK€ C JOCTYIHBIMHU JUJISl 3allUCU HA TMPUEM
JaTaMy ¥ UHTEpBaJlaMU BPEMEHU ITPUEMA;



2) 3amucu B Jr0ObIEe CBOOOJHBIE JUIsl MpUEMA JaTy U BpeMs B Mpeaenax
YCTAaHOBJIGHHOTO B OpPraHe WM MHOTO()YHKIIMOHAIBLHOM IIEHTpe rpaduka mpuema
3aBUTEIIEH.

3anuch Ha MPHUEM MOXKET OCYIIECTBIATHCS MOCPEACTBOM HH(POPMAITMOHHON
CUCTEMBI OpraHa WM MHOrO(QYHKIHMOHAIBHOTO LIEHTpa, KOTOpas o0ecrneyuBaeT
BO3MOKHOCTb uHTEerpamuu ¢ EINY.

[Ipu ocyiecTBieHWN 3allMCM HA TMPUEM B AJIEKTPOHHOM BHUJE 3aNpPEHIeHO
TpeOOBaTh OT 3asBUTENSI COBEPIICHUS UWHBIX JEUCTBUN, KpOME IPOXOKIACHUS
UACHTUDUKAIMY U ayTEHTU(UKAIIMU B COOTBETCTBHH C HOPMATHBHBIMU MPABOBBHIMU
aktamu Poccuiickoii @enepannn, ykazaHus 1eJd IpUeMa, a TakKe MpeoCTaBICHUS
CBEJEHUM, HEOOXOAMMBIX JUIS pacueTa JUIMTEIbHOCTH BPEMEHHOI'O HHTEpBAJa,
KOTOPBII HEOOXOIMMO 3a0pOHUPOBATH JJIS IIPUEMA.

3.8. [logaua 3asBuUTENEM 3ampoca W WHBIX JOKYMEHTOB, HEOOXOMMMBIX JIJIS
MPEAOCTAaBICHUS MYHUITUIIAILHON YCIYTH B 3JIEKTPOHHOM BUJIE.

dopMupoBaHUE  3alpoca  3asABUTEIEM  OCYIIECTBISIETCS  IOCPEICTBOM
3alOJIHEHUST AJeKTpoHHOU (dopmbl 3ampoca Ha EIII'Y 6e3 Heobxoaumoctu
JIOTIOTHUTENILHON TT0/Iauu JJOKYMEHTOB B KaKOW-11M00 HHOM opMme.

Ha EIII'Y pa3mematorcst 00pasiibl 3al0IHEHUs AIEKTPOHHON (OpMBI 3arpoca
O MPEIOCTABICHUH YCIYTH.

[locne 3amonHeHUs 3asBUTENEM KaXKIOTO W3 TOJEH BIIEKTPOHHOH (OpMBbI
3ampoca  OCYLIECTBIISIETCSl aBTOMaTU4ecKkas (OpMaTHO-IOTMYECKash MpPOBEpKa
chopMHpOBaHHOTO 3ampoca. [Ipu BBISBICHHMM HEKOPPEKTHO 3alOJHEHHOTO IO
ANIEKTPOHHON (OpMBI 3ampoca 3asBUTENb YBEIOMIIAETCS O XapaKTepe BbISABICHHOU
OIMMOKA W TIOPSAKE €€ YCTPAHECHHS IMOCPEICTBOM HH(GOPMAIIMOHHOTO COOOIICHUS
HEMOCPEJCTBEHHO B 3JIEKTPOHHOU (popMe 3arpoca.

[Ipu popMupoBaHUU 3ampoca 3assBUTEN0 00ECIEUNBAETCS:

1) BO3MOXXHOCTh KONMUPOBAHUS M COXpPAHEHUs 3alpoca U HHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JIJIS PEOCTABICHUS] MYHUIIUTIATBHON YCIYTH;

2) BO3MOXHOCTh TI€4aTl Ha OYMaKHOM HOCUTEJIE KOIUU JIEKTPOHHOU (HOpMBI
3anpoca;

3) coxpaHeHHE paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (POpMY 3ampoca 3HaYCHHUH B
T000M MOMEHT MO J>KEJIaHUIO TMOJIb30BaTelis, B TOM YHUCJIE MPU BO3HHUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATE /JI IOBTOPHOTO BBOJIa 3HAYEHHI B 3JIEKTPOHHYIO (popMy
3amnpoca;

4) 3amoyiHeHHWE TMOJeH H3JIeKTpPOHHOM ¢GopMbl 3ampoca A0 Hauyajga BBOJA
CBEIECHUH 3asBUTENIEM C HCIOJIb30BAHUEM JIaHHBIX, Pa3MELIECHHBIX B (heaepaibHOU
rocyiapcTBeHHol nuH@opmanmoHHoi cucreme «Equnas cucrteMa uaeHTUDUKAIIUN U
ayreHTUQUKAUMU B  HUHPpACTpyKType, oOecreyuBawome uHOOpMaIMOHHO-
TEXHOJOTUYECKOE B3aMMOJIEHCTBUE WH(OPMAITMOHHBIX CHCTEM, WCIOJIB3YEMbBIX IS
NPEOCTaBICHUSI TOCYIApCTBEHHBIX M MYHHUIMUIAIBHBIX YCIYr B 3JEKTPOHHOU
dbopme» (nanee — ECUA), u cBenenuii, onyonukoBanubix Ha EIIT'Y, odurmansuom
caiiTe, B 4aCTH, Kacarolleuncs ceefaeHni, orcyrcTByronux B ECHA;

5) BO3MOKHOCTh BEPHYThCSl Ha JIFOOOW W3 ATAIOB 3aMOJIHEHUS 3JIEKTPOHHOM
¢dbopMeI 3ampoca 0e3 moTepu paHee BBEICHHON HH(OPMAITNY;

6) BO3MOXHOCTHh JocTymna 3assutens Ha EIII'Y wnum odunmanbHOM caiite
HAaMMEHOBAaHHUE OPraHa BJIACTH K paHEe MOJAaHHBIM UM 3alpocaM B TEUEHHE HE MEHEe



OJTHOT'O TOJa, a TAK)KE YACTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHE HE MEHEE
3 MecsILeB.

ChopmupoBaHHbId W TOANHMCAHHBIA  3apOC M  HHBIE JOKYMEHTHI,
HEOOXOAMMbIEC JIsl TMPEAOCTABICHUS MYHULMIAIbHOW YCIYTH, HANpaBsSiOTCA B
AnmuHHCTpanuio nocpeactsom EINTY.

3.9. Tlomydyenue cBeneHH O XOJAE BBIMIOJHEHHUS 3alpoca B OSJIEKTPOHHOU

dbopme.
I[Ipu mnpemocTaBiICHWM YCIAYrd B DIIEKTPOHHOW (OpMe  3asABHTEIIO
HaIpaBJIseTCs:

a) yBEIOMJICHHME O 3alucu Ha TMpueM B  AJMHHUCTPALUIO  WIU
MHOTO(QYHKIIMOHAIBHBIN IIEHTP, COJEprKallee CBEICHHUS O JlaTe, BPEMEHU U MECTe
npueMa;

0) yBEIOMIIEHHE O MpPUEME M PEruCTpald 3arpoca U HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEOCTABIICHUS YCIYTH, COJEp KaIllee CBeIeHus 0 pakTe mpruema
3ampoca ¥ JOKYMEHTOB, HEOOXOAMMBIX JUIsi MPEJOCTaBJICHUS YCIyTd, W Hadaie
OpOIEAYpPhl MPENOCTABICHUS YCIYTH, a TakKe CBEIEHUS O JaTeé W BpEMEHU
OKOHYAHUSI TPEAOCTABIICHUS YCIyr'd JIHOO0 MOTHBHPOBAHHBIM OTKa3 B IpHEMe
3ampoca ¥ UHBIX JOKyMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABIICHHUS YCIYTH;

B) YBEJAOMJICHHE O pe3yJbTaTaX PacCMOTPEHHUS TOKYMEHTOB, HEOOXOIUMBIX
IUISL TIPEIOCTaBIICHHSI YCIIYTH, COJIeprKalllee CBEEHUS O MPUHATHU MOJIO0KHUTEIHHOTO
pelIeHusT O TPEAOCTaBICHUH YCIYTH W BO3MOXXHOCTH TONXYYUTH PE3YyibTar
IpeIOCTaBICHUS YCIYTy TMOO MOTUBUPOBAHHBIN OTKa3 B IPEJOCTABICHUH YCIIYTH.

4. (I)OpMLI KOHTPOJIsA 3a HCITOJJHECHUEM AAMUHUCTPATUBHOI'0O PErjiaMEeHTa

4.1. Tlopsnok OCYIIECTBICHUS TEKYIIEro KOHTPOJISI 3a COOJIIOJCHUEM U
VCIIOJIHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHU JIMIIAMU TOJIOKEHHUM PErIaMEHTa U
WHBIX HOPMATHMBHBIX TIPAaBOBBIX AaKTOB, YyCTAaHABIMBAIOIIUX TpeOOBaHUS K
MPEIOCTABJIIEHHIO YCIYTH, a TAK)KE IPUHITUEM UM PEUICHUMN.

Texkyuii KOHTpPOJIb 3a COOJIOJICHHEM TOCIEI0BAaTeIbHOCTH JEHUCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATUBHBIMU  NOPOLEAYpaMU IO  IPEIOCTABICHUIO
MYHUIIATNIAJIbHON YCIIYTH, U TIPUHATUEM PEUICHUU OTBETCTBEHHBIMHU JOJLKHOCTHBIMU
JIMIIAMU OCYUIECTBIISICTCS AIMUHUCTpanuen, HadyanbHUKOM MO®I].

TekymMi KOHTPOJb  OCYHIECTBIISICTCS MYTEM IPOBEICHUS IPOBEPOK
COOJIFOJICHHUST M MCHOJIHEHHSI OTBETCTBEHHBIMH JOJPKHOCTHBIMH JIMIIAMM MOJI0KEHU M
aIMUHUCTPATUBHOIO PErJIaMEHTAa U MHBIX HOPMATHBHBIX AKTOB, YCTAHABIIMBAKOIIUX
TpeOOBaHUS K IIPEIOCTABICHUIO MYHHUITUTIATLHON YCIIYTH.

[TeproMYHOCT,  OCYHIECTBICHHUS TEKYIIEr0 KOHTPOJIS YCTaHABIMBAETCS
AnaMuHuCTpanys, HadaabHUKOM MO,

4.2. IlopsanoKk U MEepUOUYHOCTh OCYIIECTBICHUSI MOHUTOPUHIA BHEAPEHUS U
WCTIOJIHEHUS PErJIaMEHTa, & TaKXKE IJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U
KauecTBa MPEIOCTABICHUS] YCIYTHd, B TOM YHCIE TOPSAIOK U (POpMBI KOHTPOJS 3a
MOJTHOTOM ¥ Ka4YECTBOM MPEJOCTABIEHUS YCIYTH.

Kontpone 3a mopsakoM, TIOJHOTOM M KauyeCTBOM  MIPEIOCTABIICHUSA
MYHUIIUTNAJIBHON YCIIYTH OCYIIECTBIISIETCS TMOCPEACTBOM MPOBEACHUS BHYTPEHHHUX



ayIUTOB  JOJDKHOCTHBIMM ~ JIUIAMH  AJMUHUCTpAllMM, OTBETCTBEHHBIMHU 34
IPOBEACHUE BHYTPEHHET O ay/IUTA.

B ciywae eciu B pe3ynbTaTe KOHTPOJIS OOHApPYKEHbl HECOOTBETCTBUSA B
JOKYMEHTaxX, B JIEUCTBUSX JOJKHOCTHBIX JIMI, YYACTBYIOIIUX B MPEIOCTABICHUU
MYHUIIUTIAIBHOW  YCIIYTH, YIOJHOMOYEHHbIH AJMUHUCTpalMs oOecreyuBaeT
pa3pabOTKy U BBINOJHEHUE EUCTBHUI MO YCTPAHEHUIO BBISIBJIEHHBIX HECOOTBETCTBUMN
U UX IPHUYHH.

[lepnonyHOCTh OCYIIECTBICHUS MOHUTOPWUHIA BHEIPEHUS M HCHOJHEHUS
periiaMeHTa yCTaHABIMBAETCA AJIMUHUCTPALUEH.

4.3. OTBETCTBEHHOCTh [OJKHOCTHBIX JMI AJMUHUCTpAlUd 3a PEUICHUS U
nevctBust  (Oe3deiicTBUE), MpPUHUMAEeMble (OCYIIECTBISIEMbIE) HUMH B  XOJI€
IPEIOCTaBIECHUS YCIYTH.

JIOJKHOCTHOE JIMIIO, CHECIAATINCT, OCYLIECTBIIAIOLINE JICUCTBUS,
ONpEACIICHHbIE  AJIMHHUCTPATUBHBIMA  NPOLEAYPAaMH, HECYT IMEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHMEM CpPOKOB, MOPSIAKOM TMPOBEJEHHUS, MOJTHOTONH M
KAueCTBOM BBINOJHEHUsI yclyrd. llepcoHanbHas OTBETCTBEHHOCTh CIIELIMAIMCTOB
3aKpeIUIIeTCS B MX JOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBHHM C TPEOOBaHUSIMU
3aKoHoarenbeTBa Poccuiickon denepanuu.

4.4. TlomoxeHus, XapakTepHu3ylollue TpeOOBaHUA K TMOPSAKY H (popMam
KOHTPOJIS 32 MPEJOCTaBICHUEM YCIYTH, CO CTOPOHBI IpaXklaH, X OObEIUHEHUN U
OpraHu3aIU .

C moMmeHTa noAa4u JOKYMEHTOB Ha NIPEI0CTaBIEHNE MYHULIMTIIATBHOMN yCIIYTH,
B CJy4ya€ BBISBICHUS HapyIICHUH TMOpsSAKa MPEeAOCTaBICHUS MYHULUIAIbHON
YCIIyTH, 3asBUTEIh WMEET NPaBO Ha TMONydeHHe HHPOpMAIHMH O COOJIOICHUN
MOJI0XKEHUI periiaMenrTa, CpOKax pe0CTaBIeHUs, KOHTPOJIUPOBATH
MIPEIOCTABIEHUE YCIYTH, IyTEM YCTHBIX OOpAILlEHHIA:

- o tenedoHaM B AJIMUHUCTpALMM, YKa3aHHBIM B moanyHkTe 1.3.1 myHkTa
1.3 pa3znena 1 agMUHUCTPATUBHOIO PETJIAMEHTA;

- mo TtenedoHy, ykazaHHomy B moanyHkte 1.3.2 mynkra 1.3 pasmena 1
aMUHUCTPATUBHOTO pErjaMeHTa WU nocpenctBoM mocemeHus MOL[ (B ciyuae,
€CJIM IOKYMEHTBI ObUIN caHbl 3asButenemM B MOILI),

NUCbMEHHBIX 0OpaIleHN, TOCPEICTBOM:

- 3JICKTPOHHOM TOYTHI;

- yepe3 OPUITUATHHBIA CANT.

4.5. OcyliecTBIEHUE OLICHKH Ka4eCTBa MPEIOCTABICHUS YCIYTH.

3asBUTENSAM 00€CTICUUBAETCS BO3MOKHOCTh OLEHUTH JTIOCTYITHOCTh M Ka4€CTBO
rocynapctseHHon ycayru Ha EINTY.

3asBUTENb BIIpaBE€ OLEHUTh KaueCTBO IMPEAOCTABICHUS TOCYIapCTBEHHON
YCIYTH C TOMOIIBI0 YCTPOWCTB TOJABMKHOW paguoTelneOHHON CBs3U, C
ucnoib3oBanuem  EIINl'Y, TepMUHAIBHBIX  YCTPOWCTB B  COOTBETCTBUU  C
noctaHoBineHneM lIpaBurenscrBa Poccuiickonn @enepanun ot 12.12.2012 Ne 1284
«O06 omenke rpaxnaHamMu IGOEKTUBHOCTH  JEATEIBHOCTH  PYKOBOJIUTENEH
TEPPUTOPUATILHBIX OpPraHoB (enepanibHbIX OPraHOB MCIOJIHUTEIBHONW BIacTH (MX
CTPYKTYPHBIX MOJAPA3ACICHUN) U TEPPUTOPUAIIBHBIX OPraHOB T'OCYIAPCTBEHHBIX
BHEOIO/KETHBIX (OHAOB (MX PETMOHANIBHBIX OTACIICHUI) C Y4YETOM KadecTBa
MIPEIOCTABIEHUSI UMH I'OCYIaPCTBEHHBIX YCIYT, & TAKKE O IPUMEHEHUH PE3yJIbTaTOB



YKa3aHHOW OIICHKW KaK OCHOBAaHUSA JUISI TPUHATHUS PEIICHHH O JOCPOYHOM
IpPEKpalieHU  WCTIOJHEHUS  COOTBETCTBYIOIIMMH  PYKOBOAUTEISIMH  CBOMX
JIOJKHOCTHBIX 00SI3aHHOCTEN

5. locyneOnblii (BHeCy1eOHbII) MOPSA0K 005KAaJI0BAHUSA PellleHUil U JeHCTBU
(0e3neiicTBHs) Oprana, NpPeAOCTABJIAIOIIECI0 MYHHIUIIAJIBbHYIO YCJIYIY, a TAKKe
AOJIKHOCTHBIX JINL, MyHUIMIAIbHBIX CJIYKALHX

5.1. Uudopmanus aiis 3asBuTeneld 00 UX mpaBe MoJaTh Kajao0y Ha PEIICHUE U
(wim) neiictBue (Oe37eicTBHE) OpraHa, MPEIOCTABISIONIEIO YCIyry W (WIH) €ro
JOJDKHOCTHBIX JIML, TPUHATBIX (OCYIIECTBIISIEMBIX) B XOZ€ MPEIOCTABIEHUS YCIYTH.

3asBuTENH UMEET MPABO B JA0CYACOHOM (BHECYJEOHOM) TOPSIKE OOPATUTHCS C
&KanoOoil Ha nelcTBUs (0€31eHCTBUE) U PELICHUs, OCYLIECTBIsEMbIe (TPUHATHIE) B
X0J1€ IPEIOCTaBICHUS MyHULIUIAIBHON YCIIYTH.

5.2. Ilpeamer xanoOsbl.

3asBUTENb MOXET OOpaTUThCA C KajnoOoOi, B TOM YHCIE B CIEAYIOIIUX
CIyYasx:

- HapyIIEHHUE CPOKA PETUCTPaALINU 3asiBICHUs (0OpallleHus, 3apoca) 3asiBUTES
0 MPEOCTABICHUN MYHUIIUIIATbHON YCIYTH;

- HApYLIEHUE CPOKa MPEJOCTABICHNUS] MyHUIIMIIAJbHOW YCIYTH;

- TpeboBaHuE y 3asBUTENs JOKYMEHTOB, HE NPEIyCMOTPEHHBIX
HOPMAaTHBHBIMU TNIpaBOBbIMU akTamu Poccuiickon @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMM akTaMu cyObekToB Poccuiickoil ®enepanuu, MyHHIMIAIbHBIMU
MIPaBOBBIMH AKTAMH JIJIs1 PEOCTABICHUSI MyHUIIUMIIATbHON YCIYTH;

- OTKa3 B IMpUEME JIOKYMEHTOB Yy 3asBUTENs, MPEAOCTaBICHUE KOTOPBIX
MPEIYyCMOTPEHO HOPMATHUBHBIMU TMPaBOBBIMH akTamu Pocculickon ®Penepanuu,
MYHULMNAIbHBIMU IPAaBOBBIMM aKTaMU [JI1 TPEIOCTABICHUS MYHHUIIUIAIbHON
YCIIyTH;

- OTKa3 B NPEJOCTaBICHUN MYHULMIAIBHOW YCIyTd, €CJIM OCHOBAHHUS OTKa3a
HE MPEyCMOTPEHBI (peiepaTbHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMA  HOPMAaTHMBHBIMM  NIpaBOBBIMH  akTtamMu  Poccuiickon ~ ®Denepanuu,
MYHULMIAIBHBIMU [IPABOBBIMU aKTaMU;

- 3aTpeOOBaHUE C 3asBUTENS MPU MPEAOCTABICHUN MYHULMIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NIPAaBOBbIMU akTaMu Pocculickon
@denepauMyd, HOPMAaTUBHBIMU TPABOBBIMU  akTaMu CcyOBekToB Poccuiickoit
®denepaluu, MyHUIIUTAIBHBIMYU IPABOBBIMU aKTaMU;

- OTKa3 OpraHa, NpeI0CTaBIIAIOIIEr0 MyYHULIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIa OpraHa, NpPeIOoCTaBISIOIIEr0 MYHUUMIAIBHYIO YCIyry, B HCHPAaBICHUU
JOMYILIEHHBIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE€ NPEIOCTABICHUS
MYHHUIIMTIAIBHOW YCIYTM JIOKYMEHTax, JIMOO HapylleHHE YCTaHOBJIEHHOI'O CpOKa
TaKUX UCTIPABJICHUN.

- HapylICHHE CPOKa WM MOpsAJKa BbIJaYM JTOKYMEHTOB IO pPE3yJbTaTam
NpeloCTaBIEHUS TOCYIAPCTBEHHON WJIM MYHUIIMIIAIILHON YCIIYTH;

- IPUOCTAHOBJIEHHE MPEIOCTABIECHUS TOCYAAPCTBEHHONW MM MYHULUIIAIbHOM
YCIYTH, €CJIM OCHOBAaHHUS IPUOCTAHOBICHUS HE MPENYCMOTpPEHbI (heaepalbHbIMU
3aKOHAMM W TMPUHSITHIMH B COOTBETCTBUM C HHUMH WMHBIMM HOPMATHUBHBIMU



paBoOBbIMU akTamu Poccuiickort deaepannu, 3aKOHAMU U UHBIMA HOPMAaTUBHBIMU
NpaBOBBIMH akTaMu CcyObekToB Poccuiickoit ®deneparnuu, MyHUIUTAIbHBIMA
MPaBOBBIMU AKTAMM.

Hocynebnoe (BHecyneOHOE) 00KamoBaHUE 3asBUTEIIEM PEIICHUN U JACHCTBUN
(6e3nericTBUN) MHOT'O()YHKITMOHATHLHOTO LEHTPA, paboTHUKa
MHOT'O()YHKIIHOHAJIBHOT O LHEHTpa  BO3MOXHO B ciy4ae, €CIH Ha
MHOTO(QYHKIIMOHATIBHBIN TEHTp, pelIeHus W JeucTBUs (0e31elCTBUE) KOTOPOTO
00KayroTCsl, BO3JIOKEHAa (YHKIMA TI0 TMPEIOCTABICHUI0 COOTBETCTBYIOIIHUX
TOCY/IapCTBEHHBIX WJIM MYHUIIUTIATBHBIX YCIYT B TIOJTHOM OOBEME.

5.3. Opranel MECTHOIO CaMOYINpAaBJIECHHUA W  YIOJHOMOYEHHBIE Ha
paccMOTpeHue >KajoObl JOJKHOCTHBIEC JUIA, KOTOPHIM MOXET OBITh HampaBlieHa
xKanooa.

XKanoba moxxker OBITh HampaBieHa 3asBUTENEM B ciy4dae OOXKaloOBaHUs
nencTBus (0€31eHCTBUS) U PEIICHUS

- CeUanucTa A IMUHUCTPALUK — TJIaBe AJIMUHUACTPALINH;

- crieruanucrta MOI] - nupexropy MOLI;

- HayaJbHMKA OTJeJda MMYLIECTBEHHBIX W 3€MEJIbHbIX OTHOILUIECHUU -
3aMECTUTENIO T1aBbl A IMUHUCTPAIUU;

- HayanbHUKa M®IL] - 3amMecTuTeNIO TJ1aBbl A IMUHUCTPALIHH.

5.4. ITopsiAoK O1auu U PACCMOTPEHHUSI KAJTOOBI.

OcHoBanueM i Haudajga MPOUEAYphl JOCyneOHOro (BHECYneOHOro)
00XaloBaHUs SIBISIETCS MOCTYIUICHHME B MUCbMEHHOW ¢GopMe Ha OyMaKHOM
HOCHTEIIE, B DJICKTPOHHOU (opMe kanmo0bl Ha JeiCTBUS (0€3MeUCTBHS) U PEIICHNUS,
OpUHSATHIE (OCYIIECTBISIEMBIE) B XO/I€ MPEAOCTABICHUS MYHULIUIIATIbLHON YCITYTH.

XKanoba Moxer ObITh HallpaBi€Ha MO IMOYTE, 3JEKTPOHHOW MOYTOW, yepe3
MO®II, c¢ wucnonb3oBaHUEM HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
"Unrepuer": opunmaibHoro nopraina AaMuauctpanuu, [loprana rocyciyr, a Takxe
MO>KET OBITh MPUHATA NP JIMYHOM TIPHEME 3aBUTEIIS.

XKanoba qomxHa coepKarh:

- HAaMMEHOBAaHUE OpraHa, MNPEJOCTABIISIIOUIEIO0 MYHULHUNAIBHYIO YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, OKa3bIBAIONIETO0 MYHHUIMIAIBHYIO YCIYTy, Ju00
CHEeUAINCTA, PEIIeHUs U 1eicTBUS (0€3/1eliCTBHE) KOTOPOIro 00KaNyIOTCS;

- (amMuInio, UMs, OTYECTBO (MTOCIEAHEE - MPU HAJTUYMUU), CBEJCHUS O MECTE
KUTEJIbCTBA 3asABUTENS - (PU3NYECKOro Jula MO0 HAWUMEHOBAHME, CBEICHUS O
MECTOHAXOXKJICHUU 3asABUTENS - IOPUAMYECKOro JHIA, a Takke HoMmep (Homepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) JICKTPOHHOM MOYTHI (MPU HAJIWYWU) W
MOYTOBBIN aJipec, MO KOTOPHIM JOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEINIO;

- cBeleHHs 00 OOXallyeMbIX pelieHusX U JAeicTBusX (0e31eicTBUN)
cnenuanucToB Anmuauctpanuu, MOL] win ux A0KHOCTHBIX JUIL;

- JIOBOJbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJVIACEH C PEUIEHUEM H
neiictBueM  (Oe3nmelicTBHEM) — cHenUanucToB  Anmuuuctpanuu, MOI[, wux
JOJIKHOCTHBIX JIULL;

- JMYHYIO TMOJIUCH 3asBUTEINS JTUOO €ro YIoJIHOMOYEHHOTO IPEICTaBUTEIS.

B cnydae ecnu xanoba mojaercs uyepe3 MPEACTABUTENS 3asBUTENS, TaKKe
MPEACTABISIETCS. JOKYMEHT, MOATBEPKIAAIOIIMN MOJHOMOYUS Ha OCYIIECTBIECHUE



JNEUCTBUM OT WMEHU 3asBUTENA. B KadecTBEe JIOKyMEHTa, ITOATBEPKIAIOLIETO
MOJTHOMOYHUS Ha OCYIIECTBICHUE JCHCTBUN OT WMEHHU 3asBUTENS, MOXKET OBITh
MpEeJICTaBIICHA:

- odopmicHHAasT B COOTBETCTBHM C 3aKOHOJATEIbLCTBOM Poccuiickoi
®denepallii  JOBEPEHHOCTh, 3aBEPEHHAs] I[I€YAThIO 3asBUTENS W MOANMCAHHAS
PYKOBOJMTENEM 3aBUTEN WJIM YINOJHOMOUYEHHBIM 3THUM PYKOBOJUTEIIEM JIMIOM
(1 FOPUAMYECKUX JTHIT);

- KONWSI pEeUIeHUs O Ha3HAuYeHWH Wid o0 u3bpaHuu OO TMpHUKaza o
Ha3HAuYeHUU (PU3MYECKOTO JIMIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
¢usznueckoe aUIO 00JIalaeT TpPaBOM JEWCTBOBATH OT MMEHU 3asiBUTENS 0€3
JIOBEPEHHOCTH;

- KONUSl pelIeHUuss O Ha3HAYeHUW uiau 00 wu3bpaHuu 1uOO TpHKaza o
Ha3HaYeHUU (HU3NYECKOro JIUIA Ha JIOJDKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoO€
dusznueckoe aUIO 00JIaaeT TPaBOM JEWCTBOBATh OT HMMEHU 3asBUTENS 0€3
JIOBEPEHHOCTH.

3asBUTENIEM MOTYT OBITh MPENCTABICHBl JOKYMEHTHl (MPpU HAJIUYUHN),
MOJITBEPKAAIONINE TOBOJBI 3asBUTENS, MO0 uX Komuu. OTCYTCTBHE YKa3aHHBIX
JOKYMEHTOB HE SBIISIETCSI OCHOBAHMEM [UI1 OTKa3a B PACCMOTPEHUM WU
YAOBJIETBOPECHUH KaT00bI.

5.5. Cpoku paccMOTpPEHHUS JKaJTOObI.

Kanoba, noctynuBiias B OpraH, NpeaoCTaBISIONIMNA MyHULIUTAIBHYIO YCIYTY,
paccMaTpHUBaeTCsl B TEUEHUE MATHAIIATA paboumX JIHEW CO JIHA €€ PEerucTpalui, a B
ciydyae 00KaJloBaHMSI OTKa3a opraHa, MpeaoCTaBIISIONIEr0 MYHUITUIIAIBHYIO YCIYTY,
JOJKHOCTHOI'O JIMIIA OpraHa, MpPeIOCTaBISIIONIEr0 MYHUIUNAIBHYIO YCIYry B
npueMe JOKYMEHTOB Y 3asiBUTENs JTMOO B MCIPABICHUM JOMYIICHHBIX OMEYaTOK U
OIMOOK WM B Cilydae OO0XajJOBaHMsI HApYIIEHUS YCTAaHOBJIEHHOTO CpOKa TaKHUX
UCTIPABJICHUM - B T€UCHHE ISITH pabOYuX JHEH CO JIHA €€ PErUCTpaIlMH, €CIU WHBbIE
COKpallleHHbIE CPOKU He ycTaHoBieHbI IIpaBurenscTtBoM Poccuiickon denepanuu.

XKanoba momIeKUT perucTpanuu He MO3JAHEE CIEemyromero pabodyero aHs ¢
MOMEHTA €€ MOCTYIUICHUS.

5.6. TlepeueHbp OCHOBaHH AJisi MPUOCTAHOBIICHUS PACCMOTPEHHS KaloObl B
Cly4dae, €CiIi BO3MOXHOCTh IPUOCTAHOBJICHUS MPEAYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoin ®@enepanum.

OcHoBaHUsI JJIS TPUOCTAHOBIICHUS PACCMOTPEHUS >KAOOBI, yKa3aHHOW B
HACTOSIILIEM pa3jene, NECUCTBYIOIIUM 3aKoHoAaTenbcTBOM Poccuiickont denepanun
HE MPETYCMOTPEHBI.

5.7. Pe3ynbTar pacCMOTPEHUS JKaJTOOBI.

[To pe3ynpTaram pacCMOTpEHUS KaJIOO0bl B COOTBETCTBUU C YaCThIO 7 CTaThbU
11.2 ®enpepansHoro 3akona ot 27.07.2010 N 210-®3 "O6 opraHuzanuu

NPENOCTABIEHUSI  TOCYNAPCTBEHHBIX M MYHUUHMIAIBHBIX  YyCIYr'  Opras,
MPEIOCTABISAIONIMNA MYHUIUIIAIBHYIO YCIYTYy, MPUHUMAET OJHO U3 CIEAYIOIIUX
pELICHUI:

- 00 yJOBJIETBOPEHHUH >KajJoObl, B TOM uucie B (OpME OTMEHBI MPUHSITOrO
pellleHusl, HWCHpPAaBJIEHUS [OMYIICHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yapTare IPEAOCTABICHUS MYHULMINAIBHOW YCIYrd JIOKYMEHTax, BO3Bpara
3aBUTENI0  JICHEX)KHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEAyCMOTPEHO
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HOpPMaTUMBHBIMM TPaBOBbIMM akTamu Poccuiickon dPenepanuy, HOPMAaTUBHBIMU
NpaBOBBIMH aKkTaMu CcyObekToB Poccuiickoit ®denepanuu, MyHUIUNATEHBIMU
MPaBOBBIMU AKTAMHM, a TAKXKE B UHBIX (hopMax;

- 00 OTKaze B YJIOBJETBOPEHHH KaJIOObI MPH HAJIUYUU BCTYNHUBIIETO B
3aKOHHYIO CHITY PELIEHUs CyJia, apOUTPaKHOTO Cy/a Mo kKajnobe 0 TOM ke MpeaMere
U MO0 TEM K€ OCHOBAHUSAM, MOJAye KaJIOObl JIMIIOM, MOJIHOMOYHUS KOTOPOrO HE
NOATBEPXKACHBI B IMOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
Qdenepauuy, HAIMYUU PEUICHUS MO kKanoOe, MPUHATOrO paHee B COOTBETCTBHM C
noctanoBienueM lIpaBurensctBa Poccuiickoit @enepanuu ot 16.08.2012 N 840 "O
NOPSAJIKE MOJAaYM M PAacCMOTPEHUS Kano0 Ha pelieHust U aercTBust (Oe3aeicTBure)
(denepalbHBIX OPraHOB MCTOJHUTENBHOM BIACTH W WX JIOJDKHOCTHBIX JIHII,
denepanbHbIX TOCYAAPCTBEHHBIX CIYXKAIIUX, TOJPKHOCTHBIX JIUIl TOCYAapCTBEHHBIX
BHEOIOKETHBIX (hoHA0B Poccuiickoit deneparum.

Pemienne o pe3yapTaTam paccCMOTPEHHs kao0bl MpUHUMAETCs B (hopMe aKTa
OpraHa, yoJIJHOMOYEHHOI'O Ha €€ paCCMOTPEHHE.

5.8. Tlopsimok WHGMOPMUPOBAHMS 3ASIBUTENS O pe3yibTaTaX pPacCMOTPEHHUS
KAJIOOBI.

He nosnnee nHA, cieayromero 3a AHEM MPUHATUSA PEUICHUs, YKa3aHHOTO B
MyHKTE 5.7 aJMUHUCTPATUBHOTO pPErIaMEHTa, 3asBUTENI0 B MUCHbMEHHOU (opme u,
[0 KEJNAHWIO 3asBUTENSA, B DJIEKTPOHHOM (opMe HampaBiisieTcsi MOTHBHPOBAHHBIN
OTBET O PE3yJIbTaTax PACCMOTPEHUS KAJIOOBbI.

B otBere no pe3ynbrataM pacCMOTPEHHUS KaJl0Obl YKa3bIBAKOTCS:

- HAaMMEHOBAaHUE OpraHa, MNPEJOCTABISIOUIEIO0 MYHULHUNAIBHYIO YCIYTY,
paccMaTpUBAIOLIETO Kano0y, MOMKHOCTh, (paMuiusi, uMms, OT4ecTBO (IOCIenHee -
pU HAJIMYMK) €r0 JIOJKHOCTHOTO JIMLIA, TPUHSBILIETO PEIISHHE 10 Kall00¢;

- HOMEp, /1aTa, MECTO MPUHATHUS PELICHMS], BKIIOUYasi CBEIEHHS O TOJPKHOCTHOM
JuIEe, perieHue win aenctue (6e31eicTBIEe) KOTOPOTro 00KaITYyIOTCS;

- (bamumus, uMs, OTYECTBO (TOCIIEIHEE - MPU HAJTWYWHU) WIM HAUMEHOBAaHUE
3asIBUTEIIS;

- OCHOBaHUS ISl PUHATHUS PEIICHUS TI0 kKanooe;

- IPUHSATOE MO KaI00€ pelICHUE;

- CBEJICHUS O TIOPSIKE 00>KaIOBAHUSI IPUHSATOTO IO JKajJ00€e PEIIeHHs.

B cnydae ycTaHOBIEHMS B XO€ WIH M0 PE3YJIbTaTaM PACCMOTPEHHMS KaTO0ObI
IIPU3HAKOB COCTaBa AaJMHHUCTPATHUBHOIO IPaBOHAPYLIEHUS WIH MPECTYIICHUS
JOJKHOCTHOE JIMIIO, HAJIEIEHHOE TMOJTHOMOYHUSIMU IO PACCMOTPEHHUIO Kalloo,
HE3aMEeIJIMTENbHO HAIIPaBJIseT UMEIOIIMECS MaTepUalibl B OpraHbl POKYPATYPHI.

5.9. Tlopsimok 06xaioBaHMs pelIeHus o Kaooe.

IIpunHATOE B COOTBETCTBUM C IIYHKTOM 5.7 pasnuena 5 aJIMUHUCTPATUBHOIO
periiaMeHTa pPereHne MOKET ObITh 00)KATOBAaHO B CYJIEOHOM TMOPSIIKE.

5.10. TIlpaBo 3asBuUTENss Ha TOJydeHHE UWHGOPMAIIMM U JIOKYMEHTOB,
HEOOXOUMBIX JJ1s1 00OOCHOBAHUS U PACCMOTPEHUS KaTO0OBbI.

3asgBUTENh HMMEET IMpaBO Ha TMOJyYeHHE HHPOPMAlMU U JIOKYMEHTOB,
HEOOXOJIMMBIX /111 0OOCHOBAHUS U PACCMOTPEHHUS 3Kajio0bl, IPU YCIOBUH, YTO ITO HE
3aTparuBaeT IMpaBa, CBOOOJBI U 3aKOHHBIE MHTEPECHI APYTHX JIUIl U YTO yKa3aHHBIC
JOKYMEHTBI HE COJEpkKaT CBEACHUS, COCTABIIAIOUIME NOCYIAPCTBEHHYIO WM HUHYIO
oxpaHsieMyto (heaepaibHbIM 3aKOHOIaTE€IbCTBOM TailHY.
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5.11. CnocoObl uH(MDOPMUpPOBaHMS 3asgBUTEIEH O TOpPSAKE TMOAaYd U
PacCMOTPEHUS KaTOOBI.

Nudopmanuss o nopsaake nogayd U pacCMOTPEHHMs KajdoObl pa3Mellaercs Ha
MH(POPMAIIMOHHBIX CTEHJaX B MECTax MpPeIOCTAaBICHUS MYHUIMIAIBHON yCIyTH,
ourmanbHOM noprane Aagmunuctpanuu, [lopraie rocyciyr.

6. [lopsinok padoThl ¢ HEBOCTPEOOBAHHBIMHU pe3yJIbTaATAMHU
NpeaoCTaBJIeHU MYHUIMIIAJIBHOM YCIYyIH

6.1. B coyuyae orcyrcTBUs 0OpallieHHs 3asBUTEINS 3a MOJIYYEHUEM pe3yJibTaTa
ycinyru, M®II, B KOTOpOM HaxOAWTCSA TAKOW pPE3yJIbTAT, OCYLIECTBIISIET ACHUCTBHSI,
IIPEAYCMOTPEHHbIE  COlJIAIEHUEM O  B3aUMOJEUCTBUU  MEXIY  OpPraHoOM,
[peaoCTaBIAlomuUM  yeiuyry, u  MOIL[, oTBeTcCTBEHHBIM 3a  OpraHu3alUIo
IIPENOCTABIIECHUS YCIYTH.

6.2. B cimydae ecinu cOIJIallEeHUEM O  B3aUMOJICUCTBUM  MEXKIY
AnvuHMCTpanuen MSCHUKOBCKOTO panoHa, MPENOCTaBILIOMUM ycuyry, 1 M®II,
OTBETCTBEHHBIM 3a OPraHU3ALMI0 IPEIOCTABICHUS YCIYIH, HE IPEAyCMOTPEHO
JNEHUCTBUI € HEBOCTPEOOBAHHBIMU peE3yNbTaTaMH YCIYT, pe3yibTaT NpU3HAETCS
HEBOCTPEOOBAHHBIM IO MCTEYEHHH 3 MECSILEeB C JaTbl TOTOBHOCTH pe3yJibTaTa K
Bbijade B MOI[. M®II, B koTOpoM HaXoIUTCs HEBOCTPEOOBAHHBIM pe3yJbTarT,
OCYILECTBIISIET CIEAYIOIINE TEUCTBUS:

- nepenaer JOKYMEHT B AJMHHUCTpanui0 MSCHHUKOBCKOTO paiioHa,
MPEAOCTABIAOMNM  YCIyTy, B CIydae €CIM PEe3yJbTaTOM SIBISIETCS OpPUTHMHAI
nokymenTa. Ilepemada Takoro mokymeHta B opraH u3 MOLI, opranusyromiero
IIPEAOCTABIICHUE YCIyTrH, ocyuectisercss uepe3 MOL[, oTBeTcTBEHHBIM 3a
OpraHu3aiuio  mnpegocraBieHuss  ycayru. MOPI[, B KOTOpoM  HaXOIWIICS
HEBOCTPEOOBAaHHBIM PE3yJIbTAT, YBEAOMJISIET 3asBUTENS O IEepefade pe3ysibraTa B
Opra;

- YHUUYTOXXAe€T HEBOCTPEOOBAaHHBIM pE3yNbTaT YCIYTM B CIy4yae €ClIH OH
SABJISICTCS KOIMEN JOKYMEHTA ITyTeM U3MEIIbUYCHUS WIN COXIKCHMUS.

Ynpaistomui aenaMmu
AJIMUHHUCTpanuy paiioHa A.IIL. KpaBuenko



[Tpunoxenue Ne 1

K QJIMUHUCTPATUBHOMY PEIVIAMEHTY
«[IpenocraBienne npaBooOIanaTENIO
MYHULIANAIBHOTO UMYLIECTBA, a TAKKE
3€MENBHBIX YYaCTKOB, 3aBEPEHHBIX KOIHM
IIPaBOYCTAaHABIIMBAOIINX JTOKYMEHTOB

['maBe AamMuHKHCTpanuu
MSICHUKOBCKOrO pailoHa

3ASBJIEHUE
0 MIPEeIOCTABJICHUH NPaBO00IaIaTeN0 MyHUIIMIIAIIBHOIO UMYIIIECTBA, a TAKKE
3€MENBHBIX YYaCTKOB 3aBEPEHHBIX KOIMMI NPABOYCTaHABIUBAOIINX JOKYMEHTOB

(nonnoe HaumeHosaHue opuouyeckozo auya uiu . U. O. ¢uzuuecrkozo 1uya)

NHH

I1acropT: cepus HOMEp
BBIJIaH

CBHUJIETEIBCTBO O FOCYAAPCTBEHHOW PETUCTPALMU FOPUINYECKOrO JIUIIA:
cepus HOMEp BBIJIAHO:

OI'PH Jlata IMPUCBOCHUSA ,
B JIMIIC ,
JIEUCTBYIOIIEr0 HA OCHOBAHUU ,
tenedoH (haxc) 3assBUTENS
azpec 3asBUTEINS

(adpec wpuduUYecKo2o 1uya uiu Mecmo pecucmpayuu YuzuLecko2o iuya)
[Ipomry BbIIaTh 3aBEPEHHYIO KOMUIO JOKYMEHTA

JIOCTOBEPHOCTH U MOJTHOTY CBEAEHUN MOATBEPKIAALO.

3asiBUTEIb:
(D.U.0. 3aa6umens, 00AHCHOCHD, (noonucw)
@. U. O. npedcmasumens opuouecko2o

unu uzuyeckoeo 1uya)
« » 20 roja M1

Pe3ynpTaT mnpenocTaBiieHMss YCIYrM IMpOIIY BbLAATh CIEAYIOUUM  CIIOCOOOM:
(Hanpomus neobxoOuM020 nyHKma nocmasums 3Havox \):

B Aamunuctpannn MsCHUKOBCKOTO pailoHa

B MAY M®II MscHUKOBCKOro paiioHa

[TocpencrBom EI'TTY

I1o moure

JlOKyMEHTBI NPpHJIATrAl0TCA*



* Ilpu ormpaBKe MO MOYTE AOKYMEHTHI HANpaBIIAIOTCA B aapec AJIMUHHCTpPALUH
LEHHBIM IIOYTOBBIM OTIIPABJICHUEM C OIMCBIO BJIOKEHUSA U C YBEIOMIIEHUEM O
Bpy4EeHHUH. B onrcH yka3pIBaeTCs: HAMMEHOBAHHE IOKYMEHTA, HOMED U JaTa BbIIauH,
KOJIMYECTBO JIMCTOB, OPUTMHAII UJIN KOIIMS, KOJTUYECTBO HK3EMILIAPOB.



[Tpunoxenne N 2

K aJIMHHACTPAaTUBHOMY PEIVIAMEHTY
«[Ipenocrapienue mpaBooOIaAaTENIO
MYHULMIIATBHOTO UMYIIECTBA, & TAKKe
3€MENBHBIX YYaCTKOB, 3aBEPEHHBIX KOIHM
IIPaBOYCTAaHABIIMBAOIINX JTOKYMEHTOB

BJIOK-CXEMA

MNPEJTOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH
«IIpenocrapiieHre nmpaBooOIaAATENO 00BEKTOB MYHUIIMNIAIBHOTO

UMYIIECTBA, BKJIIOYasl 3eMEJIbHBIM y4acTOK, 3aBEPEHHBIX KOMUH

IMPaBOYCTaHABJIMBAIOIUX U HHBIX JOKYMCHTOB

OOparteHue 3asBUTEN 3a IPEAOCTABICHUEM MYHUIIMNIAIBHON YCIYrU

IIpuem
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AJMUHHCTpaLUU
(J1m4HO)

A 4

[Tpuem
U peTUCTpanus
3as4BJICHUA

yepe3 MOIL]

l

IIpuem n
peructpanus
3asiBJICHUS B
AJMUHUCTpA

002078
(o moure)

A 4

IIpuem n
peructpanus
3asBJICHMS B
AIMUHHCTpalUn
(c
HCITOJIb30BaHUEM
Iloprana
TOCVCITVT)

A 4

CDOpMI/IpOBaHI/Ie, HaIlpaBJICHUEC MCKBCAOMCTBCHHBIX 3aIlIPOCOB U INOJYUCHUC NOKYMCHTOB
u I/IH(I)OpMaI_II/II/I, KOTOPBIC HAXOJATCA B PpACHIOPANKCHUU I'OCYAAPCTBCHHBLIX OPraHOB, OPraHoOB

MCCTHOI'O CaMOYIIpPaBJICHUS, €CJIU 3adBUTCIIb HC ITPECACTABUIT UX 1O COOCTBEHHOH HWHHUIINAaTHUBEC

l

HOI[FOTOBK& KOITHI [MpaBOyYCTaHABJIIMBAIOIIUX JOKYMCHTOB WJIM MOTUBUPOBAHHOI'O OTKAa3a

'

A 4

\ 4

A 4

Brinaua
pesyibrara
MYHULIATIAIBHON
YCIYTH B
AMUHHCTpanuu

Brinaua
pesyibrara
MYHULATAIBHON
YCIIyTH Yepes
M®I]

Brinaua
pe3ynbTaTa
MYHULIMTIIATIBHON
YCIIYTH 110 [104YTe

Beinaya pesynbrara
MYHULIMNIAJIBHON yCIIyTU
C UCITOJIb30BAaHNEM
MH(POPMALIMOHHO-
TEJIEKOMMYHUKAIUOHHOM CETH




